ORDINARY COUNCIL MEETING AGENDA 16 JUNE 2026

11.5 DISABILITY ACCESS & INCLUSION ADVISORY GROUP - APPOINTMENT OF COUNCIL
MEMBERS AND COMMUNITY REPRESENTATIVES

Attachments: 1. Disability Access and Inclusion Advisory Group - Terms of Reference
2, Disability Access and Inclusion Advisory Group - Nominations -
Confidential
RECOMMENDATION:
That Council:

1. APPROVES the Terms of reference for the Disability Access and Inclusion Advisory Group, as
at Attachment 1;

2, APPOINTS the following Council Members as Council’s representatives to the Disability
Access and Inclusion Advisory Group for a term expiring on 16 October 2027;

Members:
1. ;
2, ;
3. ; and
the Chair of the Advisory Group will be Cr ; and
3. APPOINTS the following community members to the Disability Access and Inclusion Advisory

Group, as detailed in Confidential Attachment 2;
1. Applicant 1;
2, Applicant 2;
3. Applicant 3;
4, Applicant 4;
5. Applicant 5;
6. Applicant 6;
7. Applicant 7;
8. Applicant 8.
PURPOSE OF REPORT:

To consider the Terms of reference and appoint Council Members and community representatives to the
Disability Access and Inclusion Advisory Group (DAIAG).

DELEGATION:
The City’s Register of Delegations, Authorisations and Appointments does not extend to Advisory Groups.

Clauses 1.3 and 2.3 of the City’s Advisory Groups Policy requires Council to approve the Terms of
Reference (ToR) and appoint the Advisory Group membership including a Chairperson.
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BACKGROUND:

The City’s Advisory Groups Policy sets out that Council can establish an Advisory Group to:

a) facilitate Council Member, stakeholder and/or community input and involvement opportunities;
b) provide advice; and

c) support to the City, in regard to strategic, special interest and/or operational activities.

This also provides a framework for the administration of Advisory Groups.

DETAILS:

Terms of Reference

Administration has drafted Terms of Reference for the Disability Access and Inclusion Advisory Group
(DAIAG), as set out in Attachment 1.

The purpose of the DAIAG is to provide strategic, community-informed insights to support the City’s
development of the Disability Access and Inclusion Plan (DAIP), ensuring that lived experience and sector
expertise inform the City’s approach to access and inclusion across its services, facilities, programs and
information.

The key objectives of the DAIAG are:

e ensuring the lived experiences of residents, workers, students and visitors inform the DAIP

e to review survey and workshop materials developed to inform the DAIP, providing feedback to enhance
relevance, clarity and accessibility and to ensure alignment with the perspectives and lived experiences
of people with disability

e strengthening consultation and engagement approaches for the development of the DAIP to ensure
they are inclusive and accessible

e to provide insights on engagement activities conducted to support the development of the DAIP,
ensuring they appropriately reflect access and inclusion considerations

e toidentify barriers and opportunities to improve equitable access to the City’s infrastructure, facilities,
programs, events, information and services, to inform the development and priorities of the DAIP.

Membership of the DAIAG shall comprise the following persons as determined by Council:

e  Up to three Council Members; and
e  Up to eight community representatives with lived experience of disability, qualifications, expertise or
experience in disability access and inclusion, advocacy, service provision, or related fields.

Nominations

Nominations for the DAIAG were open from 16 April 2026 to Wednesday 29 April 2026, with the closing date
extended to Monday 11 May 2026 to allow additional opportunity for nominations. The opportunity was
promoted through the City’s website, LinkedIn page and Facebook page.

In addition to this, City officers directly contacted and distributed DAIAG information to relevant stakeholders
including local service providers, community network groups and residents who had previously participated
in consultation processes. Those who contributed to the development of the current Access and Inclusion
Plan were also invited as well as those involved in the Residents with Access and Inclusion Needs Study, the
Age-Friendly Strategy and the Seniors Needs Assessment, particularly where feedback relating to
accessibility was provided. This approach ensured that people with lived experience and an established
interest in access and inclusion were provided with the opportunity to remain informed and engaged in the
DAIAG process.

The community nominations are included at Attachment 2 and it is recommended that applicants 1-8 be
appointed to the DAIAG.
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LEGAL/POLICY:

In accordance with the Advisory Groups Policy, the purpose of the DAIAG is to provide advice to the City and
to support Council in making informed decisions. It is not a decision-making body.

Clause 1.3 of the Advisory Groups Policy sets out:

1.3 Advisory Groups will operate in accordance with the Terms of Reference approved by Council which
provide:

a) A clear statement of objective and the scope of activity to be undertaken.

b) Membership/stakeholder representation.

c) The operational and administrative framework by which activities are to occur.
RISK MANAGEMENT IMPLICATIONS

Low: Itis low risk for Council to appoint new Council and community members to the Disability Access and
Inclusion Advisory Group. The DAIAG would be administered in accordance with the Advisory Group Policy.

STRATEGIC IMPLICATIONS:
This is in keeping with the City’s Strategic Community Plan 2022-2032:

Enhanced Environment

Our parks and reserves are maintained, enhanced and are accessible for all members of the community.

Accessible City

Our pedestrian and cyclist networks are well designed, connected, accessible and encourage increased use.

Connected and Healthy Community

We have enhanced opportunities for our community to build relationships and connections with each other
and the City.
We are an inclusive, accessible and equitable City for all.

Innovative and Accountable

We engage with our community so they are involved in what we are doing and how we are meeting our
goals.

SUSTAINABILITY IMPLICATIONS:

This does not contribute to any environmental sustainability outcomes. This activity may have some negative
environmental impacts.

PUBLIC HEALTH IMPLICATIONS:

This is in keeping with the following priority health outcomes of the City’s Public Health Plan 2020-2025:
Increased mental health and wellbeing

FINANCIAL/BUDGET IMPLICATIONS:

Staff resourcing to support the development of the DAIAG will be met within existing operational budgets.

It is proposed that independent community members on the DAIAG be provided with a sitting fee of $200 per
person, per meeting. This approach aligns with good practice principles outlined by the Western Australian
Council of Social Service (WACOSS), the peak body for community services in Western Australia, as well as
Australian Government Disability Gateway guidance, which both emphasise fair and appropriate

remuneration for people with lived experience contributing their time, expertise and insight to advisory and
consultation processes.
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While the City does not currently provide sitting fees for other Advisory Groups, sitting fees are proposed for
the DAIAG community members to recognise the focus on lived experience and the important role members
will play in informing the development of the Disability Access and Inclusion Plan (DAIP).

Additional costs associated with the development of the DAIP, including consultancy support, accessibility
services (such as Auslan interpretation) and broader community engagement activities are currently being
scoped.

Once confirmed, a request for additional funding may be considered as part of the 2026/27 mid-year budget
review process.
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TERMS OF REFERENCE

1. BACKGROUND

The Disability, Access & Inclusion Advisory Group (DAIAG) has been established to ensure the
City's Disability Access and Inclusion Plan (DAIP) reflects the needs and experiences of people with
disability in our community.

Local governments are required to meet obligations under the Disability Services Act 1993 through a
Disability Access and Inclusion Plan, which guides how the City improves access, inclusion and
participation for people with disability.

2. AIM

The establishment of the DAIAG provides a structured way to capture lived experience and expert
insight, ensuring that community perspectives of people with disability are central to the development
of practical, meaningful and achievable actions across all areas of the City's services, programs and
policies. The DAIAG will help identify barriers, highlight community priorities and guide actions that
promote equitable access, participation and inclusion for individuals living with disability including
physical, sensory, cognitive or psychosocial disability.

3. OBJECTIVE

Key objectives during the development of the DAIP include:

. ensuring the lived experiences of residents, workers, students and visitors inform the DAIP

+ review survey and workshop materials developed to inform the DAIP, providing feedback to
enhance relevance, clarity and accessibility and to ensure alignment with the perspectives and
lived experiences of people with disability

« strengthening consultation and engagement approaches for the development of the DAIP to
ensure they are inclusive and accessible

¢ provide insights on engagement activities conducted to support the development of the DAIP,
ensuring they appropriately reflect access and inclusion considerations

+ identifying barriers and opportunities to improve equitable access to the City’s infrastructure,
facilities, programs, events, information and services, to inform the development and priorities of
the DAIP.

The DAIAG is not a decision-making body and is not a committee for the purposes of the Local
Government Act 71996,

4, MEMBERSHIP

Membership of the DAIAG shall comprise the following persons as determined by Council:

4.1 Up to three (3) Council Members

4.2 Up to eight (8) Community Representatives

Up to eight (8) Community Representatives who meet one or more of the following criteria:

« individuals living with disability (including physical, sensory, cognitive, or psychosocial)

. qualifications in disability and/or access and inclusion

. carers, family members, or support persons of people with disability individuals with
demonstrated experience or expertise in disability inclusion and accessibility people
working in disability advocacy, service provision, or related industries.

When selecting Community Representatives, greater weighting will be given to applicants with lived
experience of disability or those actively working in relevant industries.
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4.3 Remuneration

Independent DAIAG members will be paid a sitting fee for each official meeting they attend.
Payment is subject to completion of a Statement of Supplier form and an attendance register will be
kept for all meetings for reimbursement purposes.

There may be times outside official DAIAG meetings where Independent DAIAG members are called
upon to provide advice, including but not limited to focus groups and workshops. In these
circumstances a separate honorarium payment amount will be discussed.

The sitting fee is intended to compensate Independent DAIAG members for their time and contribute
to their out-of-pocket expenses incurred by attending DAIAG meetings such as payment for personal
support worker, transport expenses etc.

It is expected that DAIAG members who are organisation representatives will be supported by their
organisation to attend.

4.4  City Officers

The appropriate Executive Director, Executive Manager and/or Officer(s) as determined by the Chief
Executive Officer.

. TERM OF MEMBERS

5.1  Membership shall be for a period of up to two years terminating on the day of the Ordinary
Council elections.

MEMBER ROLES AND RESPONSIBILITIES

6.1 Chairperson
The Chairperson is responsible for:

e Attending and chairing all meetings

e Leading the meeting in accordance with the meeting agenda

« Facilitating engaged participation and collaborative discussion of each agenda item by all
members

* Reviewing and ratifying the draft meeting minutes

« Nominating a deputy if they are unable to attend a meeting.

6.2 Members
DAIAG Members shall be appointed by Council and are responsible for:

e Attending all meetings

« Participating and collaborating in agenda item discussions

* Reviewing previous meeting minutes and any other documentation ahead of each new
meeting.

6.3 Executive Support

The Community Development team will be responsible for providing executive support and will be
responsible for:

e The administration of DAIAG meetings

* Inducting members and providing an initial briefing on the role, responsibility and operation
of the DAIAG

e Setting and communicating the meeting agendas

* Recording member comments on each agenda item and providing a summary at the end
of each item discussion
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e Circulating draft minutes of meetings to the Chairperson for review and confirmation

« Circulating final minutes of the meeting to the members

e Ensuring the DAIAG operates in accordance with Advisory Group Policy and Code of
Conduct at all times

e Closing out the DAIAG once the Objective has been met.

7. MEETING PROCEDURES

7.1  Meetings

* The DAIAG shall meet once every two months at the City of Vincent, Main Administration
Building, subject to sufficient agenda items being available. Additional meetings may be
convened at the discretion of the Community Development team, in agreement with the
Chairperson.

+ Where members or Council Members are unable to attend a meeting, the meeting may be
rescheduled at the discretion of the Community Development team, in agreement with the
Chairperson.

* At the first meeting after convening, the DAIAG shall determine a Schedule of Meeting
dates until the DAIP is adopted by Council. These dates are to be included in the City's
monthly Events Calendar.

7.2 Agendas

e The relevant Executive Manager with responsibility for the DAIAG will determine the
Agenda for each meeting.
+ All meetings shall be confined to items listed on the Agenda.

7.3  Minutes

« The relevant Executive Manager with responsibility for the DAIAG, in liaison with the
Chairperson, shall be responsible for ensuring the preparation and accuracy of the
Minutes/meeting notes.

e |tems considered at the meeting will not be voted upon. The Minutes will record actions
and any points of agreement/disagreement. They will not reflect verbatim discussion on
issues or matters discussed. At the end of each meeting, the City's Officer in attendance
will read out the agreed actions and any points of agreement for confirmation by members.

e Minutes of the meeting will be prepared and distributed to members within ten (10) working
days of the meeting.

* DAIAG unconfirmed Minutes are to be reported through relevant reports outlining any views
or recommendations raised by the DAIAG to the next available Ordinary Council Meeting.
Minutes not requiring a Council decision will be included in the Information Bulletin. Reports
will consider each proposal to ensure it is:

« Consistent with the City’s established strategic and operational planning and the
objective under which the DAIAG was established.

« Within the City's capacity relevant to staffing, resources, adopted budget, and
operational effectiveness and efficiencies.

+ Endorsed by Council resolution, where funding from external sources is proposed.

« The Minutes shall accurately record the details of any disclosure of interest and the extent

of such interest. The Minutes shall also record the times any person who has made a
disclosure, departed and/or re-enters the meeting.

8. ELECTRONIC PARTICIPATION

Members of the DAIAG may participate in a meeting of the DAIAG by electronic means if approved by
the Chairperson not less than three (3) clear days prior to the meeting, or otherwise under such
circumstances as the Chairperson deems appropriate.
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CITY OF VINCENT

In the event the meeting is to be conducted entirely via electronic means, the City will provide notice

to the members of DAIAG that the meeting is to be conducted electronically at the time the Agenda is
distributed, including directions on how to participate electronically.

A member of the DAIAG participating in a meeting by electronic means is taken to be present at the
meeting provided that the member:

« can hear all other members present at the meeting

can be heard by all other members present at the meeting
can be heard by the person recording the minutes of the meeting.

OFFICE USE ONLY

Responsible Officer Coordinator Community Development
Initial Council Adoption TBA
Reviewed / Amended N/A

Next Review Date TBA
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