COUNCIL BRIEFING AGENDA 09 JUNE 2026

8.1 ANNUAL REVIEW OF COUNCIL DELEGATIONS

Attachments: 1. Review of Register of Council Delegations

RECOMMENDATION:
That Council:

1. NOTES the annual review of the delegations in accordance with Section 5.46(2) of the Local
Government Act 1995, as outlined in this report; and

2. DELEGATES by ABSOLUTE MAJORITY the |l ocal government
Register of Council Delegations, at Attachment 1.

PURPOSE OF REPORT:

To consider amendments to the City's Register of Delegations (Register), following a review as required
under the Local Government Act 1995 (Act).

DELEGATION:

In accordance with section 5.42 of the Act, the power to delegate local government powers and duties to the
Chief Executive Officer (CEO) requires an absolute majority and vote.

BACKGROUND:

The purpose of delegating power is to enable routine decision making to be undertaken in a cost effective
and efficient manner, or rapidly where a time imperative may be involved.

Council is required to make decisions of high importance, some of which require absolute majority decisions
and cannot be delegated.

Council also has discretionary functions that involve making routine decisions that are high frequency and
low risk. It is appropriate for Council to delegate these functions to the Chief Executive Officer (CEO).

The Reqister of Delegations sets out the powers and functions delegated from Council to the CEO.

All delegations made under the Local Government Act 1995 (Act) must be made by absolute majority and
recorded in a register. Sections 5.18 and 5.46 of the Act require that at least once every financial year,
delegations are to be reviewed by the delegator for those delegations under the Act. The review also
presents opportunity to review delegations made under other legislation.

Council undertook its last annual review of delegations in May 2025 and endorsed the proposed outcome of
that review at its 13 May 2025 meeting.

The Department of Local Government, Industry Regulation and Safety have an Operational Guideline for
Delegations, Authorisations and Acting through. This has been linked above for further information.

DETAILS:

The annual review of delegations by Council is a statutory requirement and is also necessary to ensure the

del egations remain consistent with |l egislation and

f unct
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the Council Delegations Register is at Attachment 1 .
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As a result of this review the following changes to the Council delegations are proposed:

Delegation

2.1.17 Delegation to
Behaviour Complaints
Committee

Action

Remove
delegation
from Register
of Delegations

Comments

Amendments to the Local Government (Model Code of Conduct)
Regulations 2021 effective 1 January 2026 provide that
behavioural complaint functions are no longer capable of
delegation under section 5.16 of the Local Government Act
1995.

Council approved an updated delegation and adopted the
supporting Code of Conduct, Behaviour Complaints
Management Policy and Committee Terms of Reference at its
March 2026 meeting (Item 12.1). Subsequently, the department
have advised that functions under clauses 12 and 13 of the
Model Code cannot be delegated. Instead, the functions must be
exercised by Council or a committee or person authorised by
Council under Regulation 14B.

The committee continues to operate on the basis of that Council
resolution and supporting governance documents, rather than as
a formal delegation.

2.2.18 7 Disposing of
Property by Leases
and Licenses

Amend
functions.

Category 11 Small Community Group

1 Update to include authority to grant new licences.

1 Currently eight licensees in Category 1, all of whom are
historic tenants who have transitioned under the new
property framework. A new licence would only be
required if one of the licensees no longer wishes to
continue with their licence.

1 Delegating authority to approve new licences for this
category will enable timely administrative
decision-making for low-risk community uses, reduce
delays associated with Council approval processes, and
support continuity of community services.

1 These groups are low risk and the management fee
does not usually exceed $1,000.

Category 2 i

9 Differentiate the two different types of Category 2 leases
and licenses which are issued to Community Groups /
Organisations and Sporting clubs. Typically, the leases
and licenses associated with these two groups have
different levels of complexity and it is therefore proposed
to have different levels of delegation to manage these
functions.

T I ntroduce #ACmmuaity Groups akd
Organisationso.

1 Update to include authority to grant new leases and
licences.

9 Currently only two groups within this category. The
authority to grant a new lease or licence to community
groups will improve efficiency in turnaround time,
ensuring sites are not left vacant for extended periods
pending a Council decision.

T Introduce nHE&Emortigiony @l ubso
delegation which relates to existing leases or licenses,
no additional delegation is sought in relation to new
leases or licenses. This category is more complex as
clubs may seek grant funding to support upgrades of
improvements to leased premises. Sporting groups have
typically attracted a higher level of Council interest, and
therefore Council oversight is retained for this category.
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Delegation Action Comments
Amend Remove condition 3 as the City is no longer proposing to
conditions. relocate its Works Depot to Mount Claremont before 2027 and

any lease greater that 24 months would be presented to Council
under condition 2 (c). Align conditions with amended functions.

2.2.207 Defer Amend Increase the maximum library fees or debts that may be waived
payment, grant condition c. or written off to $150.

discounts, waive fees
or write off debts

16.1.17 Determination | Amend To reflect current legislative requirements.
of various applications | express power

for development or duty

approval under the delegated.

Citybs Loca

Scheme

CONSULTATION/ADVERTISING:
Nil.
LEGAL/POLICY :

Section 5.46(2) of the Act requires Council to review of its delegations at least once every financial year.

RISK MANAGEMENT IMPLICATIONS

Risk Category Risk Appetite/ Tolerance Descriptor/clarification
Statement
Less than better practice | The City has a low risk tolerance The annual review and proposed
for Governance, for less that better practice decision | amendments to the delegations register
Due diligence, making for governance, due support this by ensuring delegations
Accountability and diligence, accountability, and remain current, legally compllant,_and
Sustainability sustainability, as measured by reflective of co_nter_nporary operatlpnal
' needs and legislative updates. This
accepted industry standards and reduces the risk of inconsistent,
practices. inefficient, or outdated decision-making.

Low: Itis low risk for Council to approve proposed amendments and updates to the delegations register due
to the conditions on the delegations which define clear authorities and accountabilities for City officers.

The annual review of delegations by Council is a statutory requirement and is also necessary to ensure the
del egations remain consistent with |l egislation and

STRATEGIC IMPLICATIONS:
This is i n ke e pStrategic @mmunity Plane2022-2082 6 s

Innovative and Accountable

Our decision-making process is consistent and transparent, and decisions are aligned to our
strategic direction.

SUSTAINABILITY IMPLICATIONS :

Sustainable Vincent Framework

This does not contribute to any specific sustainability outcomes of the Sustainable Vincent Framework.
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Enhanced Environment Strateqy

This does not contribute to any specific sustainability outcomes of the C i t Bnbasced Environment Strategy
2025-2030.

PUBLIC HEALTH IMPLICATIONS:
This does not contribute to any public health outcomesintheCi t y6s Publ i c -2085al t h Pl an 2
FINANCIAL/BUDGET IMPLICATIONS :

Nil.
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City of Vincent
REGISTER OF DELEGATIONS,
AUTHORISATIONS AND APPOINTMENTS

Delegations from Council to the CEO
Delegations from the CEO to other employees
Authorisations by the CEO of other employees
Appointments by the CEO of other employees

Reviewed by Administration 23 April 2026
Reviewed by Council
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REVIEW

Reviewed by

Council

Administration

Date approved

25 Jun 2019

8 Jul 2019

References

Annual review of Council delegations
Council Item - OMC - 125
CM Ref - D19/92612

Review and appointment of sub-delegations and authorisations.
CM Ref - D19/95056

Administration

Council

Administration

Administration - CM Ref

D19/181887

Council

Administration

Administration

Council

3 Sep 2019

17 Sep 2019

24 Sep 2019

25 Nov 2019

30 Mar 2020

21 Apr 2020

23 Apr 2020

16 Jun 2020

Update authorised officers. Approval subdelegation clause 2.4.10
to Manager Public Health & Built Environment. Extended CEO
delegations to Executive Directors & Managers-Clause
2.4.11.CMRef-D19/124944

Amendments to Council Delegations:

- Amendment to delegations 4.4 and 10.1;
- New delegations 4.10 and 17.1.3; and

- Removal of delegations 2.1.1, 15.1 & 16.
Item: OCM 12.5

CM Ref:D19/140608

Updated sub-delegations, authorisations and appointments
CM Ref - D19/143297

Position changes

Exec Director Planning &t Place to Executive Director Strategy &
Development, Manager Regulatory Services to Manager Public
Health & Built Environment , Manager Governance, Property &
Contracts to Executive Manager Corporate Strategy & Governance,
Manager Asset & Design Services to Manager Asset &
Engineering, Manager Parks & Property Services to Manager Parks
and Urban Green

Amendments to Council delegation 16.1.1 & addition of clause
2.1.1 - Delegation to the COVID Relief and Response Committee.
Council Item: SCM - 6.1

CM Ref: D20/54046 & D20/59080

Extension of sub-delegations and authorisations to Manager
Development and Design.
CM Ref: D20/73202

Annual review undertaken by administration proposed
amendments recommended to Council
CM Ref: D20/73371

Annual review undertaken by Council. Extension of CEO Delegation
2.2.29 and clarification of condition 9 of delegation 16.1.1

Council Item: OMC - 12.1

CM Ref: D20/105165
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Council

Council

Council - Council Item
OMC-11.2

Administration

Council - Council Item:

OoMC-125

Council

Administration

Council

18 Aug 2020

18 Aug 2020

17 Nov 2020

22 Apr 2021

22 Jun 2021

22 Jun 2021

20 Aug 2021

12 Oct 2021

Council Item - OCM 12.3

Council revoked its delegation to grant licences under regulation
17 of the Local Government (Uniform Local Provisions) Regulations
1996 to the COVID-19 Relief and Recovery Committee. Function
removed from clause 2.1.1.

OCM Item 12.4 — New delegation — 16.1.4 - Issue of Heritage
Conservation Notice

Council delegated to CEO the power to issue a heritage
conservation notice under clause 13(2), (3), (4) & (5) of Schedule 2
of Planning & Development (Local Planning Schemes) Regulations
2015.

Renumbered appointment of Authorised Persons under Planning
and Development Act 2005 & LPS to 16.1.5 (previously 16.1.4)

New delegation - 2.2.18 - Leases and licences to Small Community
Groups, Sporting Clubs and Community Groups and Organisations
in accordance with the Property Management Frameworkd
Council delegated to the CEO the power to dispose of property in
accordance with section 3.58 of the Local Government Act 1995
Existing delegations 2.2.18 to 2.2.30 renumbered 2.2.19 to 2.2.31
accordingly.

Annual review undertaken by administration proposed
amendments from CEO reviewed proposed amendments for
Council recommended.

CM Ref - D21/6734

D21/1169263 and

D21/116707

Annual review undertaken by Council - 16.1.1 - Extended
delegation function to determining accompanying material
requirements for Local Development Plans under Clause 49 of the
Planning & Development (Local Planning Schemes) Regulations
2015 including the type and extent of accompanying material
requirements. Updated conditions 1, 2, and 6 of this delegation
and approved new conditions 9¢ and 12

Removed extension of the following delegations made under the
Food Act 2008 from Manager Development and Design. These
being delegation 11.1,11.2, 11.3 and 11.4

Council Item: OMC - 125

Position title correction - Manager Asset and Engineering updated
to Manager Engineering
CM Ref - D21/148376

New delegation 4.11 - Issue of Building Infringement Notices
Council delegated to CEO power to appoint “authorised officers”
to issue infringement notices, for offences, “approved officers” to
extend & withdraw infringement notices, the power to revoke
appointment, to issue identity card to authorised person. Existing
clause 4.11 - List of Authorised Persons under Building Act
renumbered to 4.12

Item 8.1- Attachment 1
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Council 14 Dec 2021 New delegation 2.1.2 - Behaviour Complaints Committee
Council delegated to the Behaviour Complaints Committee
authority to deal with complaints in accordance with clause 12 and
13 of the Local Government (Model Code of Conduct) Regulations
2021.
Council Meeting - OMC - 9.15
CM Ref - D21/229940

Council 14 Dec 2021 New delegation 2.2.31-Appointing External Complaints Officer
Council delegated to the CEO authority to appoint an external
Complaints Officer to receive complaint & withdraw complaints
related to the City of Vincent Code of Conduct for Council
Members, Committee Members and Candidates
Delegation 2.2.31 - Appointment of Authorised Persons re-
numbered to delegation 2.2.32
OMC -9.15, D21/2299

Administration 24 Mar 2022 Annual review undertaken by administration proposed
amendments to sub-delegations and authorisations approved.
D22/41677
Council Item - EMC - 5.2
CM Ref - D22/50860

Council 17 May 2022 Annual review undertaken by Council (see report for amendments)
oMC-121
CM Ref - D22/84449

Administrative 24 May 2022 Delegation 2.3.7 - Information to be available to the public.
Regulations 29(2) and (3) of the Local Government Administration
Regulations 1996 deleted in accordance with the Local
Government Regulations Amendment Regulations (No. 2) 2020.

Administration 24 May 2022 Approval of sub-delegation 2.2.32 - Appointment of Community
Directors — Leederville Gardens to Executive Manager Corporate
Strategy and Governance
CM Ref - D22/89013

Administrative 15 Sep 2022 Delegated powers under section 3.18 of the Local Government Act
1995 for the purpose of administering all powers under the Local
Government Property Local Law extended to Manager Engineering
& Manager Parks and Urban Green. Delegation and authorisation
extended to new role of manager City Buildings and Asset
Management.
CM Ref - D22/161123

Administrative 4 Nov 2022 Position title change - Executive Manager Financial Services to
Chief Financial Officer
CM Ref - D22/181771

Administration 22 Nov 2022 Position title change — Compliance Officers to Development
Compliance Officers
CM Ref - D22/111860, D22/130999 & D22/203610
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Administration

Council

Administration

Administration

Council

Administration

Council

Administration

16 Mar 2023

20 Jun 2023

19 Oct 2023

21 Mar 2024

21 May 2024

20 Mar 2025

13 May 2025

23 Apr 2026

Annual review undertaken by administration proposed
amendments to sub-delegations and authorisations approved
D23/47070

EMC-55

CM Ref - D23/34733

Annual review undertaken by Council (see report for amendments)
Council Item: OMC - 12.1
CM Ref: D23/88116

A list of approved staff purchase limits included as item 2.4.1
Council Item - EMC - 5.6
Council Ref - D23/194849

Annual review undertaken by administration amendments to sub-
delegations and authorisations approved 21/03/2024 - EMC Item
54

Annual review undertaken by Council 21/05/2024 - Item 12.3

Annual review undertaken by Administration, amendments

approved 20 March 2025 - EMC Item 6.5

Annual review undertaken by Council (see minutes for
amendments) 13 May 2025 - OMC Item 12.1

Annual review undertaken by Administration, amendments

approved 23 April 2026 — EMC Item 7.6
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INTRODUCTION

1. Introduction

This document is a register of the delegations, authorisations and appointments of the City of Vincent.

Some legislation confers powers on local governments to allow Council to delegate power to a committee of the local
government, the local government's CEQ or in limited circumstances other persons or employees.

The purpose of delegating a power is to allow matters that are routine, may have a time constraint or can change rapidly to be
dealt with efficiently.

The extent of delegation, conditions that may be applied, records that must be kept and the review and amendment processes
depend on the various heads of power in the Acts themselves.

Western Australian legislation may be accessed online at the State Law Publisher’s website at
https://www.legislation.wa.gov.au/ .

This register includes:

Delegations from Council to the CEQ;

Sub delegations from CEO to other employees;
Appointments of authorised persons; and
Appointments of other employees.

1.1 The difference between a delegation, ‘acting through' another person and an ‘authorised person’

A Delegation
Simply put, a delegation is the process prescribed in legislation for assigning authority to exercise an express power or duty
from the delegate to another person (named by position title or office) or an entity (the delegate).

Some legislation confers a power directly on a person. A person appointed to a statutory office does not need any further
delegation or authorisation in order to fulfil those assigned powers and duties. For example:

The Local Government Act 1995 lists statutory offices including Mayor, CEO and Returning Officer;

The Public Health Act 2016 assigns duties to Environmental Health Officers;

The Building Act 2011 assigns duties to Building Surveyors; and

The Local Government Act 1995, Cat Act 2017 and Graffiti Vandalism Act 2076 also allow a local government CEO to
delegate any powers or duties assigned to their office.

Acting through another person

Employees do not always need delegations or sub delegations to carry out their tasks and functions on behalf of the local
government. Basically a function may be undertaken through the "acting through” concept where a person has no discretion in
carrying out that function - the outcome will not be substantially different regardless of the circumstances or who exercised the
power.

Section 5.16(4) of the Local Government Act 1995 provides that:

(4) Nothing in this section is to be read as preventing a local government from performing any of its functions by acting through
another person.

Similarly, s5.45(2) Act provides that:
Nothing in this Division (Division 4 - Local Government Employees) is to be read as preventing —

a) a local government from performing any of its functions by acting through a person other than the Chief Executive Officer; or b)
a Chief Executive Officer from performing any of his or her functions by acting through another person.

Page 10 of 148
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The key difference between a delegation and acting through is that a delegate exercises a decision making function in his or
her own right. For example, an employee may pay an account or issue an approval if directed to do so by another employee
who has the authority to make such a decision and chooses to “act through” another employee.

Authorised persons

Authorised persons (and who under some Acts do not necessarily have to be employees of the local government but often are)
are given powers to do certain things under an Act, Regulation or local law; usually to issue an infringement, make inquiries,
enter on to property, issue a notice or to enforce a provision.

In accordance with section 9.10(2) of the Act the CEO may appoint authorised persons for the purposes of 1 or more of the
following laws;

Local Government Act 1995;

Caravan Parks and Camping Grounds Act 1995,

Cat Act 2011,

Cemeteries Act 1986;

Control of Vehicles (Off-road Areas) Act 1978;

Dog Act 1976; and

subsidiary legislation made under an Act referred above; and written law prescribed for the purposes of section 9.10 of
the Local Government Act 1995.

Nownkwnh =

The power to appoint an Authorised Officer may reside with the Council or the CEO depending on the legislation. Note that a
council can delegate authority to its CEO to appoint authorised persons under legislation; in some Acts an employee or other
person holding an office are directly authorised under that Act itself. Provisions vary by Act.

An authorised person, once appointed, is responsible for fulfilling the powers and duties assigned under law to an authorised
person, which may be specified or limited in an Act or Regulation, or the certificate of authorisation. An authorised person
cannot delegate their powers and duties to another person.

Who may appoint authorised persons depends on the enabling legislation.

Authorised persons may or may not have delegated authority to undertake certain actions - the delegation of authority is a
separate matter, although they are included in this register for ease of reference and review.
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