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8.1 ANNUAL REVIEW OF COUNCIL DELEGATIONS  

Attachments:  1. Review of Register of Council Delegations    
  

RECOMMENDATION:  

That  Council:  

1. NOTES the annual review of the delegations in accordance with Section 5.46(2) of the Local 
Government Act 1995, as outlined in this report; and  

2. DELEGATES by ABSOLUTE MAJORITY the local government functions listed in the Cityôs 
Register of Council Delegations, at Attachment 1.  

PURPOSE OF REPORT: 

To consider amendments to the City's Register of Delegations (Register), following a review as required 
under the Local Government Act 1995 (Act). 

DELEGATION:  

In accordance with section 5.42 of the Act, the power to delegate local government powers and duties to the 
Chief Executive Officer (CEO) requires an absolute majority and vote. 

BACKGROUND:  

The purpose of delegating power is to enable routine decision making to be undertaken in a cost effective 
and efficient manner, or rapidly where a time imperative may be involved. 
 
Council is required to make decisions of high importance, some of which require absolute majority decisions 
and cannot be delegated. 
 
Council also has discretionary functions that involve making routine decisions that are high frequency and 
low risk. It is appropriate for Council to delegate these functions to the Chief Executive Officer (CEO).  
 
The Register of Delegations sets out the powers and functions delegated from Council to the CEO. 
 
All delegations made under the Local Government Act 1995 (Act) must be made by absolute majority and 
recorded in a register. Sections 5.18 and 5.46 of the Act require that at least once every financial year, 
delegations are to be reviewed by the delegator for those delegations under the Act. The review also 
presents opportunity to review delegations made under other legislation.  
 
Council undertook its last annual review of delegations in May 2025 and endorsed the proposed outcome of 
that review at its 13 May 2025 meeting. 
 
The Department of Local Government, Industry Regulation and Safety have an Operational Guideline for 
Delegations, Authorisations and Acting through. This has been linked above for further information.  

DETAILS:  

The annual review of delegations by Council is a statutory requirement and is also necessary to ensure the 
delegations remain consistent with legislation and applicable to the Cityôs current operational needs. 
 
In March 2026, Administration undertook a review of Councilôs delegations. A ótracked changesô version of 
the Council Delegations Register is at Attachment 1 . 
  

https://www.vincent.wa.gov.au/documents/1258/register-of-delegations-authorisations-and-appointments
https://www.dlgsc.wa.gov.au/docs/default-source/local-government/operational-guidelines/operational-guideline-17-delegations.pdf?sfvrsn=5bf158bf_1
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As a result of this review the following changes to the Council delegations are proposed: 
 

Delegation Action Comments 

2.1.1 ï Delegation to 
Behaviour Complaints 
Committee 

Remove 
delegation 
from Register 
of Delegations 

Amendments to the Local Government (Model Code of Conduct) 
Regulations 2021 effective 1 January 2026 provide that 
behavioural complaint functions are no longer capable of 
delegation under section 5.16 of the Local Government Act 
1995.  
 
Council approved an updated delegation and adopted the 
supporting Code of Conduct, Behaviour Complaints 
Management Policy and Committee Terms of Reference at its 
March 2026 meeting (Item 12.1). Subsequently, the department 
have advised that functions under clauses 12 and 13 of the 
Model Code cannot be delegated. Instead, the functions must be 
exercised by Council or a committee or person authorised by 
Council under Regulation 14B. 
 
The committee continues to operate on the basis of that Council 
resolution and supporting governance documents, rather than as 
a formal delegation. 
 

2.2.18 ï Disposing of 
Property by Leases 
and Licenses 

Amend 
functions. 

Category 1 ï Small Community Group 

¶ Update to include authority to grant new licences.   

¶ Currently eight licensees in Category 1, all of whom are 
historic tenants who have transitioned under the new 
property framework.  A new licence would only be 
required if one of the licensees no longer wishes to 
continue with their licence. 

¶ Delegating authority to approve new licences for this 
category will enable timely administrative 
decision-making for low-risk community uses, reduce 
delays associated with Council approval processes, and 
support continuity of community services.  

¶ These groups are low risk and  the management fee 
does not usually exceed $1,000. 

Category 2 ï  

¶ Differentiate the two different types of Category 2 leases 
and licenses which are issued to Community Groups / 
Organisations and Sporting clubs. Typically, the leases 
and licenses associated with these two groups have 
different levels of complexity and it is therefore proposed 
to have different levels of delegation to manage these 
functions.  

¶ Introduce ñCategory 2 - Community Groups and 
Organisationsò. 

¶ Update to include authority to grant new leases and 
licences.   

¶ Currently only two groups within this category. The 
authority to grant a new lease or licence to community 
groups will improve efficiency in turnaround time, 
ensuring sites are not left vacant for extended periods 
pending a Council decision.   

¶ Introduce ñCategory 2 ï Sporting Clubsò. Retain existing 
delegation which relates to existing leases or licenses, 
no additional delegation is sought in relation to new 
leases or licenses. This category is more complex as 
clubs may seek grant funding to support upgrades of 
improvements to leased premises. Sporting groups have 
typically attracted a higher level of Council interest, and 
therefore Council oversight is retained for this category.  
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Delegation Action Comments 

Amend 
conditions. 

Remove condition 3 as the City is no longer proposing to 
relocate its Works Depot to Mount Claremont before 2027 and 
any lease greater that 24 months would be presented to Council 
under condition 2 (c). Align conditions with amended functions.   
 

2.2.20 ï Defer 
payment, grant 
discounts, waive fees 
or write off debts 
 

Amend 
condition c. 

Increase the maximum library fees or debts that may be waived 
or written off to $150. 

16.1.1 ï Determination 
of various applications 
for development 
approval under the 
Cityôs Local Planning 
Scheme 
 

Amend 
express power 
or duty 
delegated. 
 

To reflect current legislative requirements. 

CONSULTATION/ADVERTISING:  

Nil. 

LEGAL/POLICY : 

Section 5.46(2) of the Act requires Council to review of its delegations at least once every financial year. 

RISK MANAGEMENT IMPLICATIONS  

Risk Category  Risk Appetite/ Tolerance 

Statement  

Descriptor/clarification  

Less than better practice 

for Governance,  

Due diligence, 

Accountability and 

Sustainability 

The City has a low risk tolerance  

for less that better practice decision 

making for governance, due 

diligence, accountability, and 

sustainability, as measured by 

accepted industry standards and 

practices. 

The annual review and proposed 
amendments to the delegations register 
support this by ensuring delegations 
remain current, legally compliant, and 
reflective of contemporary operational 
needs and legislative updates. This 
reduces the risk of inconsistent, 
inefficient, or outdated decision-making. 

 
Low:  It is low risk for Council to approve proposed amendments and updates to the delegations register due 
to the conditions on the delegations which define clear authorities and accountabilities for City officers.  
 
The annual review of delegations by Council is a statutory requirement and is also necessary to ensure the 
delegations remain consistent with legislation and applicable to the Cityôs current operational needs. 
 
STRATEGIC IMPLICATIONS:  
 
This is in keeping with the Cityôs Strategic Community Plan 2022-2032: 
 
Innovative and Accountable  

Our decision-making process is consistent and transparent, and decisions are aligned to our 
strategic direction. 

SUSTAINABILITY IMPLICATIONS : 

Sustainable Vincent Framework  
 
This does not contribute to any specific sustainability outcomes of the Sustainable Vincent Framework. 



COUNCIL BRIEFING AGENDA 09 JUNE 2026 

Item 8.1 Page 4 

 
Enhanced Environment Strategy  
 
This does not contribute to any specific sustainability outcomes of the Cityôs Enhanced Environment Strategy 
2025-2030. 

PUBLIC HEALTH IMPLICATIONS: 

This does not contribute to any public health outcomes in the Cityôs Public Health Plan 2020-2025. 

FINANCIAL/BUDGET IMPLICATIONS : 

Nil. 
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