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12.2 OUTCOME OF ADVERTISING AND ADOPTION OF AMENDED ATTENDANCE AT EVENTS 
POLICY 

Attachments: 1. Attendance at Events Policy - Clean   
2. Attendance at Events Policy - Marked Up    

  

RECOMMENDATION: 

That Council ADOPTS the amended Attendance at Events Policy, at Attachment 1.  

PURPOSE OF REPORT: 

To present the outcome of community consultation and seek adoption of the amended Attendance at Events 
Policy at Attachment 1. 

DELEGATION: 

Section 2.7 of the Local Government Act 1995 sets out the role of Council as being to ‘determine the local 
government’s policies. There is no delegation to Administration to make, review or repeal policies. 

BACKGROUND: 

At its 6 May 2025 Meeting, Council approved conducting community consultation of its intention to amend 
the Attendance at Events Policy (Policy). 
 
In accordance with the City’s Community and Stakeholder Engagement Policy, community consultation was 
undertaken between 21 May 2025 and 18 June 2025, which is in excess of the 21 days required. 

The proposed policy was advertised on the City of Vincent website and through the following public notices: 
 

• The consultation webpage was published on the Imagine Vincent website from 21 May 2025 to 18 June 
2025 and received 13 views.  

• News Item on the City’s website – 21 May 2025 received 9 views. 

• E- news publication on 22 May 2025 and 5 June 2025 – estimated to have reached 10,000 people; and 

• Notice exhibited on the notice board at the City’s Administration and Library and Local History Centre. 
 
No public submissions were received. 

DETAILS: 

Attending events is an important aspect of Councillor and employee roles in representing the City, 
demonstrating support for the community and engaging with stakeholders and partners in delivering a strong 
program of events and festivals through-out the year. 
 
For Council Members and the CEO, where the value of an event attended exceeds $300, and the donor has 
a matter before Council, the attendee must disclose an interest relating to the event attendance as a ‘closely 
associated person’. Such disclosure prevents a Councillor from participating in debate or voting on that 
matter, or in the case of the CEO, providing advice on the matter, unless approved by Council in accordance 
with the Act. 
 
In accordance with the Act, Council may resolve to pre-approve attendance to a specific event. In this 
circumstance, the attendee would not need to disclose an interest relating to that event attended as a 
‘closely associated person’. Attending an approved event means that a Councillor can participate in debate 
and vote on the matter, or in the case of the CEO, can provide advice. 
 
Where the value of the Approved Event attended exceeds $300, or the invitations received from a donor has 
exceeded $300 over a twelve-month period, the Councillor or CEO must declare the event as a gift in 
accordance with sections 5.87A and 5.87B of the Act. 
 
  

https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
https://www.vincent.wa.gov.au/documents/1906/attendance-at-events-policy
https://www.vincent.wa.gov.au/documents/576/community-and-stakeholder-engagement-policy
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Requirement for a documented City position (including community need or legislative requirement): 
 
Section 5.90A(2) of the Local Government Act 1995 requires local governments to adopt a policy in respect 
to event attendance by Council Members and the CEO. 
 
Examples of current / best practice: 
 
Department of Local Government, Sport and Cultural Industries (DLGSC) operational guidelines and 
template. 
 
An evaluation of the effectiveness of the existing policy: 
 
Administration has identified the following amendments that are required for the purpose of clarification and 
to ensure the Policy accurately reflects gift register provisions. 
 
A track changed Policy, at Attachment 2, proposes the following: 
 
Definitions  
 
Definitions have been included to provide clearer guidance on legislative requirements, ensuring consistency 
in the interpretation and application of the policy. 
 
Additional Pre-Approved Events 
 
The list of pre-approved events has been expanded to ensure that Council Members and the CEO can 
attend key events that acknowledge and celebrate community achievements, contribute and support 
economic development and strengthen relationships with local businesses. 
 
Gifts excluded from the interest provisions 
 
Clause 4 of the policy states: 
 
Attendance at Approved Events is not treated as gifts and do not need to be included on the City’s public 
Register of Gifts, as they are "excluded gifts" in accordance with section 5.62(1B) of the Act. 
 
Any gift received over $300 is specifically excluded from the conflict of interest provisions but not the gift 
register provisions. 
 
Excluded gifts are still a gift that must be disclosed and published on the gifts register if over the value of 
$300 in accordance with the Act and if over the value of $50 in accordance with the City’s Governance 
Framework. 
 
This clause has been marked for removal from the policy and new clause 6 is proposed to reiterate that 
receipt of the gift will still be required to be declared under the gift register provisions. 
 
Seeking approval for events 
 
The policy currently identifies pre-approved events however does not provide guidance for seeking approval 
to attend an event that is not pre-approved. Administration is proposing to include guidance and criteria for 
approving events outside of those listed as ‘Pre-Approved’ These have been added as clause 5 and 6. 
 
Cost for tickets and accompanying persons  
 
New clause 5 is proposed to provide guidance in relation to the payment of fees. 
 

CONSULTATION/ADVERTISING: 

No further consultation is required. 
 

https://www.dlgsc.wa.gov.au/department/publications/publication/operational-guideline---attendance-at-events-policy#Gifts
https://www.dlgsc.wa.gov.au/department/publications/publication/operational-guideline---attendance-at-events-policy#Gifts
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LEGAL/POLICY: 

Section 2.7(2)(b) of the Local Government Act 1995 provides Council with the power to determine policies. 
 
The City’s Corporate Document Development Policy sets out the process for the development and review of 
the City’s policy documents. 
 
In accordance with section 2.3 of the Corporate Document Development Policy: 
 
The purpose of a policy is to provide a general rule or principle to guide Administration and the community on 
the City’s decision making and advocacy. 
 
Proposed objective of the new policy:  
 
The existing policy objective is: 
 
To establish guidelines, in accordance with the requirements of section 5.90A of the Local Government 
Act 1995 (Act), for the appropriate disclosure and management of acceptance of invitations to events or 
functions where Council Members and the CEO represent the City. 
 
The are no changes proposed for the policy objective. 
 

 
 
 
  

https://www.vincent.wa.gov.au/documents/1898/corporate-document-development-policy
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RISK MANAGEMENT IMPLICATIONS 

Risk Category  Risk Appetite/Tolerance 

Statement  

Descriptor/clarification 

Less than better practice 

for Governance,  

Due diligence, 

Accountability and 

Sustainability 

The City has a low risk tolerance 

for less that better practice decision 

making for governance, due 

diligence, accountability, and 

sustainability, as measured by 

accepted industry standards and 

practices.  

The proposed amendments to the 
Attendance at Events Policy 
improve clarity regarding gift 
register obligations and event 
attendance approvals, ensuring 
consistency with the Local 
Government Act 1995.  

 
Low:  It is low risk for Council to adopt the amended Attendance at Events Policy as the proposed changes 
are required to ensure the Policy accurately reflects gift register provisions. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

Our decision-making process is consistent and transparent, and decisions are aligned to our strategic 
direction. 

SUSTAINABILITY IMPLICATIONS: 

This does not contribute to any environmental sustainability outcomes.   

PUBLIC HEALTH IMPLICATIONS: 

This does not contribute to any public health outcomes in the City’s Public Health Plan 2020-2025. 

FINANCIAL/BUDGET IMPLICATIONS: 

Nil.  
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