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8.1 ANNUAL REVIEW OF COUNCIL DELEGATIONS 

Attachments: 1. Register of Council Delegations - Marked up for 2023 Review    
  

RECOMMENDATION: 

That Council: 

1. NOTES the annual review of its delegations in accordance with Section 5.46(2) of the Local 
Government Act 1995, as outlined in this report; and 

2. DELEGATES BY ABSOLUTE MAJORITY the local government functions listed in the City’s 
Council Delegated Authority Register included as Attachment 1. 

 

PURPOSE OF REPORT: 

To consider amendments to the City's Delegated Authority Register (Register), following a review as 
required under the Local Government Act 1995 (Act). 

BACKGROUND: 

All delegations made under the Act must be made by absolute majority and recorded in a register. 
Sections 5.18 and 5.46 of the Act require that at least once every financial year, delegations are to be 
reviewed by the delegator for those delegations under the Act, but also presents an opportunity to review 
delegations made under other legislation. Council undertook its last annual review of delegations in April 
2022 and endorsed the proposed outcome of that review at its 17 May 2022 meeting. 
 
The purpose of delegating power is to enable routine decision making to be undertaken in a cost effective 
and efficient manner, or rapidly where a time imperative may be involved. 
Council is required to make decisions of high importance, some of which require absolute majority decisions 
and cannot be delegated. 
 
Council also has discretionary functions that involve making routine decisions that are high frequency and 
low risk. It is appropriate for Council to delegate these functions to the Chief Executive Officer (CEO). The 
Register of Delegations sets out the powers and functions delegated from Council to the CEO. 

DETAILS: 

The annual review of delegations by Council is a statutory requirement and is also necessary to ensure the 
delegations remain consistent with legislation and applicable to the City’s current operational needs. 
 
In March 2023, Administration undertook a review of the City’s delegations. A ‘tracked changes’ version of 
the Council Delegations Register is at Attachment 1. 
 
As a result of this review the following changes to the Council delegations are proposed. 
 

Delegation Action Comments 

2.2.18 – Leases 
and licences to 
Small 
Community 
Groups, 
Sporting Clubs 
and Community 
Groups and 
Organisations 
as in 
accordance 
with the 
Property 

Clarify the Function 
of the delegation 
with reference to 
s3.58 

Administrative for consistency 

Clarify delegation for 
Category 1 & 2 

Clarify that the delegation allows for negotiation of special 
conditions (i.e., lease period less than the management 
framework based on group circumstances) this would ensure 
administration: 
 

• have a consistent approach when resolving and finalising 
negotiation matters including additional special conditions with 
lessees which will provide certainty and more timely outcomes; 

• ensure a more efficient turnaround with transitioning tenants to 
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Delegation Action Comments 

Management 
Framework 

their respective occupancy agreements; and 

• manage tenant relationships. 

Extend authority to 
execute minor 
variations to 
Category 3 & 4 

Category 3 & 4 tenants are higher risk, and the delegation only 
extends to minor variations which will enable Administration to 
have a consistent approach when resolving and finalising 
negotiation matters, including additional special conditions with 
lessees, which will provide certainty and more timely outcomes; 
and better manage tenant relationships. 

2.2.20 – Defer 
payment, grant 
discounts, 
waive fees or 
write off debts 

Increase the power 
to waive fees or 
write off debts 
relating to 
infringements from 
$270 to $650, and to 
write-off debts with 
the Fines 
Enforcement 
Registry to a 
maximum combined 
total of $50,000 

The current maximum infringement is $500 (parking in an Acrod 
bay). Increasing the write-off limit to $650, will take into account 
this infringement amount, including all additional related agency 
and FER lodgement costs. 

3.1.1 - Council 
to CEO – all 
Local Laws & 
3.1.8 - 
Delegation by 
CEO to other 
employees – 
Animal Local 
Law 

New delegation to 

administer the City’s 

Animal Local Law 

The City’s Animal Local Law was made by Council at its meeting 
held 13 December 2022 – Item 10.3. 

4.1 – Grant or 
refuse a 
Building Permit 
& 
4.2 – 
Demolition 
permits 

Extend delegation to 
section 17 of the 
Building Act 2011 

Under the Building Act 2011, there are two types of building 
permit applications – certified and uncertified. Uncertified 
applications are applicable only to residential developments for 
e.g., single dwelling, outbuildings, swimming pool, retaining wall 
and patio. 
 
The City’s building surveyors assess the uncertified applications 
and sign a Certificate of Design Compliance (CDC) for the 
building or incidental structure that is the subject of the 
application if the building or incidental structure is deemed to 
comply with the requirements of the National Construction Code 
(NCC). 
 
If a CDC cannot be issued by the City’s building surveyors due to 
non-compliance with NCC provisions, the City will refuse to grant 
a building permit for the proposed building work. 

4.10 – Powers 
of Entry 

Add new delegation 
for powers of entry – 
sections 100, 101, 
102,104, 105, 106 
and 107 of the 
Building Act 2011 

To provide authority of authorised persons under the Building Act 
2011 to enter and remain on a place at any reasonable time for 
compliance purposes in relation to building work, demolition work, 
and an existing building or incidental structure. 
 
Currently, there is no delegation for authorised persons to gain 
entry onto a property under the Building Act 2011 by Compliance 
Services and Building Services for building compliance and 
enforcement purposes. 

11.3 – Food 
business 
registrations 

Extend delegation to 
Coordinator 
Environmental 
Health 

The health team determines approval of food business 
registration. Delegation at Coordinator level is recommended to 
assist with operational requirements. 
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CONSULTATION/ADVERTISING: 

Nil. 

LEGAL/POLICY: 

Section 5.46(2) of the Act requires Council to review of its delegations at least once every financial year. 

RISK MANAGEMENT IMPLICATIONS 

Low:  There is low risk in Council approving the new delegations due to the conditions on the delegations 
which define clear authorities and accountabilities for City officers. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

We are open and accountable to an engaged community. 

Our resources and assets are planned and managed in an efficient and sustainable manner. 
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