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12.1 ADVERTISING OF AMENDED POLICY NO. 4.2.12 - ADVISORY GROUPS 

Attachments: 1. Policy No. 4.2.12 - Advisory Groups (Current)   
2. Policy No. 4.2.12 - Advisory Groups  (marked up)   
3. Advisory Groups Policy - Draft    

  

RECOMMENDATION 

That Council APPROVES the proposed amendments to the Advisory Groups Policy, at Attachment 
1, for the purpose of community consultation. 

 

PURPOSE OF REPORT: 

For Council to approve, for the purpose of community consultation, the proposed amendments to Policy 
No. 4.2.12 – Advisory Groups as detailed at Attachment 2. 

BACKGROUND: 

Council at its meeting 9 February 2010 adopted Policy No. 4.2.12 – Advisory Groups (Policy). The adoption 
of this Policy formalised the City’s position relating to its advisory groups. 
 
Council at its meeting 11 October 2011 approved amendments to the policy Attachment 1. These 
amendments were proposed in response to advice received from the Department of Local Government 
stating: 
 
“While Council may wish to form Working Groups without establishing them under the Act it is strongly 
recommended that rigorous procedures are adopted and applied to the Working Groups in accordance with 
the Department’s Guidelines on Council Forums to protect individual members, and the Integrity of the City’s 
decision making processes.” 
 
Administration completed an initial review of the existing policy and tabled the requirement of provisions 
outlined in clause 1.3 of the Policy Development and Review Policy to Council Members though the monthly 
Policy Paper in July 2023. 

DETAILS: 

The City's advisory groups fulfil an important role by providing advice to Council on a wide range of topics. 
 
The role of an advisory group is to: 
 

• facilitate Council Member, stakeholder and/or community input and involvement opportunities; 

• provide advice; and 

• support to the City, in regard to strategic, special interest and/or operational activities. 
 
Section 5.8 of the Local Government Act 1995 (Act) provides that a local government may establish 
committees of three or more persons to assist the council and to exercise the powers and discharge the 
duties of the local government that can be delegated to committees. 
 
Advisory groups are conducted in a more informal manner and are not intended to be committees 
established under the Act. There are no legislative or regulatory provisions governing the establishment or 
function of local government advisory groups. 
 
Requirement for a documented Council position 
 
The status of advisory groups is an informal meeting process that sits outside of the statutory decision-
making structure of the Act. 
 
 
 

https://www.vincent.wa.gov.au/documents/589/4212-advisory-groups
https://www.vincent.wa.gov.au/documents/589/4212-advisory-groups
https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
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A documented position is required to provide guidance to Council, Administration, and the community on the 
establishment and operation of its advisory groups. A comprehensive review has been undertaken of the 
policy and considered the purpose of the policy, consequently a number of provisions are proposed to be 
removed as they are largely operational matters which can be captured in the groups terms of reference. 
 
Proposed Changes: 
 
Removal of procedural content 
 
Administration is proposing to remove the procedural content from the Policy. These aspects can be covered 
within the Terms of Reference (ToR) for the individual groups. They can then be specific to the group and its 
individual needs, if necessary, and be reviewed more frequently. 
 
It is proposed to remove the following provisions: 
 

• Role of the chairperson; 

• Meeting Procedures; and 

• Administrative Action and Support. 
 
Membership and ToR 
 
Council oversight of membership appointment and ToR reviews has been retained with proposal for reviews 
to occur every two years to align with the local government ordinary election cycle. 
 
Clause 2.1 is proposed to enable membership, nomination processes and tenure of appointment, for each 
advisory group, to be set out in the respective ToR. 
 
In accordance with Clause 2.2 membership may include Councillors, Staff, representatives of agencies and 
stakeholder organisations and members of the community. Staff members would comprise a combination of 
the CEO (where required), Executive Directors, Managers and technical staff who may be responsible for 
managing specific projects and delivering outcomes identified during meetings of the Advisory groups.  
 
Extent of Authority 
 
Advisory groups have no decision-making powers or authority to act on behalf of the City. In operation, the 
groups cannot direct employees, call tenders, award contracts, expend monies, direct volunteers or do 
anything which is the responsibility of the City.  
 
Clause 3.1 and 3.2 have been added to reaffirm this status. 

CONSULTATION/ADVERTISING: 

In accordance with the City’s Community and Stakeholder Engagement Policy, community consultation of all 
new and significantly amended policies must be provided for a period exceeding 21 days in the following 
ways: 

 

• notice published on the City’s website; 

• notice posted to the City’s social media; 

• notice published in the local newspapers. 
 
Public notice of proposed amendments to the Policy will be provided from early September 2023. 

LEGAL/POLICY: 

Section 2.7(2)(b) of the Local Government Act 1995 provides Council with the power to determine policies. 
 
The City’s Policy Development and Review Policy sets out the process for the development and review of 
the City’s policy documents. 

https://www.vincent.wa.gov.au/documents/576/community-and-stakeholder-engagement-policy
https://www.vincent.wa.gov.au/documents/1898/policy-development-and-review-policy
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RISK MANAGEMENT IMPLICATIONS 

Low:  It is low risk for Council to undertake community consultation of the proposed amendments to the 
policy. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2022-2032: 
 
Innovative and Accountable 

Our decision-making process is consistent and transparent, and decisions are aligned to our strategic 
direction. 
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