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1 DECLARATION OF OPENING / ACKNOWLEDGEMENT OF COUNTRY

“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk people
of the Noongar nation and pay our respects to Elders past, present and emerging”

2 APOLOGIES / MEMBERS ON LEAVE OF ABSENCE
Nil
3 PUBLIC QUESTION TIME AND RECEIVING OF PUBLIC STATEMENTS
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4 CORPORATE SERVICES

4.1 REPORT FROM AUDIT COMMITTEE MEETING OF 20 MARCH 2018

TRIM Ref: D18/41979

Author: Tim Evans, Manager Governance and Risk

Authoriser: Kerryn Batten, Director Corporate Services

Attachments: 1. Minutes of the Audit Committee meeting held 20 March 2018 4

2. Agenda of the Audit Committee meeting held on 20 March 2018 -
Confidential (under separate cover)

RECOMMENDATION:
That Council:

1. RECEIVES this report from the Audit Committee meeting of 20 March 2018 and the minutes of
that meeting as Attachment 1,

2. RECEIVES a copy of the Chief Executive Officer’'s Report on Regulation 17 of the Local
Government (Audit) Regulations 1996 from the Audit Committee in accordance with
Regulation 16(c) included as pages within Attachment 2; and

3. NOTES the recommendations of the Audit Committee in respect to the Compliance Audit
Return 2017 which is the subject of a separate item on this Council agenda.

PURPOSE OF REPORT:

To report to Council the proceedings and transactions of the Audit Committee meeting of 20 March 2018 in
accordance with clause 2.21(1) of the City’s Standing Orders Local Law 2008.

BACKGROUND:

The City’s Audit Committee is a statutory committee of Council, established in accordance with section 7.1A
of the Local Government Act 1995. The primary objectives of the Audit Committee are to:
e Accept responsibility for the annual external audit; and

e Liaise with the local government’s internal and external auditors so that Council can be satisfied with
the performance of the local government in managing its affairs.

The Audit Committee meets every 2 months comprises 6 members consisting of:
e 2 external independent members; and

e 4 Council Members.
DETAILS:
At its meeting on 20 March 2018, the Audit Committee meeting considered four agenda items as follows:

e 5.1 Local Government Statutory Compliance Audit Return 2017

e 5.2 Chief Executive Officer's Report on Regulation 17 of the Local Government (Audit) Regulations
1996

¢ 5.3 Risk Management Administration Procedure

e 5.4 Review of the City of Vincent Audit Log

In relation to item 5.1, the committee accepted the officer's recommendation and has recommended that
Council adopts the Compliance Audit Return 2017, noting the single area of non-compliance reported. This is
the subject of a separate report within Council agenda.
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Iltem 5.2 concerned the biennial Chief Executive Officer's Report relating to the appropriateness and
effectiveness of the City’s processes and procedures with respect to Risk Management, Internal Control and
Legislative Compliance. The Audit Committee requested further information from Council Staff in relation to
several areas of the report and was ultimately satisfied to receive this report and provide it to Council in
accordance with its duties under Regulation 16(c) of the Local Government (Audit) Regulations 1996. The
report is provided in full as part of item 5.2 of the Agenda of the Audit Committee meeting held on 20 March
2018 in Attachment 2.

In summary, the CEQO’s report concluded that:

e the City's procedures and systems relating to Risk Management are considered to be improving but
still incomplete, lacking in consistency and therefore only partially appropriate and effective.

e the City's procedures and systems relating to Internal Control are considered to be sound if not yet
exhaustive and therefore largely appropriate and effective.

e the City's procedures and systems relating to Legislative Compliance are considered to be improving
but still incomplete, lacking in consistency and therefore only partially appropriate and effective.

In order to continue the progress made to date, Administration has committed to providing a report to the 8
May Audit Committee meeting to present a revised improvement specifically focussed on Internal Control and
Legislative Compliance.

Item 5.3 reported to the Audit Committee a proposed Risk Administration Procedure designed to support the
City’s recently adopted Risk Management Policy.

Item 5.4 reported the current status of the City’s Audit Log. On this item, the Audit Committee raised two
amendments, both requesting additional information to assist the committee and to provide additional
assurance in relation to the management of the City’s Audit Log.

CONSULTATION/ADVERTISING:
Nil.
LEGAL/POLICY:

Clause 2.21 of the City’s Standing Orders Local Law 2008 states:
“2.21 Presentation of committee reports
(1) Every committee is to cause:-
(& areport with recommendations and suitable preamble;
(b)  minutes of the committee’s proceedings and transactions;

to be presented to the Council by the presiding member of each committee concerned, or in his
or her absence, a member of the committee in the form of a motion; “That the report be received
and the recommendation be adopted”.

(2) No objection to the receipt of a report of any committee, or any part of it, shall be raised when such
reports are presented to the Council, except for reasons arising out of such reports.

(3) The presiding member is to:-
(@)  put the motion that the report be received,;

(b) call for a motion to be moved by any member pursuant to clause 5.6(1), with the exception of item
(a) of that clause, with respect to any recommendation contained in the report;

(c)  putthe motion that the recommendation be adopted in relation to the recommendations contained
in the report, apart from a recommendation or recommendations which are the subject of a motion
by a member pursuant to the preceding item of this sub-clause; and

(d)  ensure that the motions are debated and dealt with in accordance with these Standing Orders in
relation to a recommendation or those recommendations in the report which are the subject of a
motion or motions by a member or members pursuant to clause 5.6.”

Regulation 16(c) of the Local Government (Audit) Regulations 1996 states:
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“16. Audit committee, functions of

An audit committee —

(c) isto review a report given to it by the CEO under regulation 17(3) (the CEQO'’s report) and is to —
(i) report to the council the results of that review; and
(iiy give a copy of the CEO’s report to the council.

Regulation 17 of the Local Government (Audit) Regulations 1996 states:

17. CEO to review certain systems and procedures

(1) The CEO is to review the appropriateness and effectiveness of a local government’s systems and
procedures in relation to —
(@) risk management; and
(b) internal control; and
(c) legislative compliance.

(2) Thereview may relate to any or all of the matters referred to in subregulation (1)(a), (b) and (c), but each
of those matters is to be the subject of a review at least once every 2 calendar years.

(3) The CEQ is to report to the audit committee the results of that review.”
RISK MANAGEMENT IMPLICATIONS:

Low: There is no risk associated with Council accepting this report relating to the Audit Committee, however
the effective operation of the Audit Committee assists the City to better manage its risks as a whole.

STRATEGIC IMPLICATIONS:
Plan for the Future — Strategic Plan 2013 — 2023 — Strategic Objectives

“Objective 4.1: Provide good strategic decision-making, governance, leadership and professional
management.

4.1.2 Manage the organisation in a responsible, efficient and accountable manner
€) Continue to adopt best practise to ensure the financial resources and assets

of the City are responsibly managed and the quality of services, performance
procedures and processes is improved and enhanced.”

SUSTAINABILITY IMPLICATIONS:

Effective processes and procedures relating to Risk Management, Internal Control and Legislative Compliance
will contribute to the overall financial sustainability of the organisation.

FINANCIAL/BUDGET IMPLICATIONS:
Nil.
COMMENTS:

This report is presented to Council in order to inform Council about the proceedings of the Audit Committee.
In accordance with the City’s Standing Order Local Law 2008 — reproduced in the LEGAL / POLICY section of
this report, the presiding member is to put the recommendation in at least two parts. Firstly, recommendation
1 - that the report be received — is to be put. A call is then to be made for Council Members to move any other
of the recommendations individually. If no mover is forthcoming for any individual items then the remaining
recommendations may be put together.

ltem 4.1 Page 8
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As outlined in the DETAILS section of the report, the Audit Committee has received and considered the CEO’s
report on Risk Management, Internal Control and Legislative Compliance pursuant to Regulation 17 of the
Local Government (Audit) Regulations 1996. While the Audit Committee is required to report the results of that
review to the Audit Committee, there is no statutory role prescribed for Council. However, it is Council’s
prerogative to ask questions of the Audit Committee chairperson or the CEO in relation to the report and to
either accept or amend recommendation 2 relating to this review.

ltem 4.1 Page 9
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CITY OF VINCENT

MINUTES

Audit Committee
20 March 2018
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AUDIT COMMITTEE MINUTES 20 MARCH 2018
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AUDIT COMMITTEE MINUTES 20 MARCH 2018

MINUTES OF CITY OF VINCENT
AUDIT COMMITTEE
HELD AT THE COMMITTEE ROOM, ADMINISTRATION AND CIVIC CENTRE
244 VINCENT STREET, LEEDERVILLE
ON TUESDAY, 20 MARCH 2018 AT 1PM

PRESENT: Cr Dan Loden (Chair) Presiding Member (from 1:08pm)
Ms Elizabeth Hunt (Deputy Chair) Presiding Member (until 1:08pm)
Mayor Emma Cole
Cr Susan Gontaszewski
Cr Joshua Topelberg
Mr Conley Manifis

IN ATTENDANCE: Len Kosova CEO
Kerryn Batten Director Corporate Services
Tim Evans Manager Governance and Risk
Vanisha Govender Manager Finance

1 INTRODUCTION AND WELCOME

Ms Hunt, declared the meeting open at 1.05pm in the absence of the Chair, Cr Loden, and read the following
Acknowledgement of Country statement:

“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk people of the
Noongar nation and pay our respects to Elders past, present and emerging”.

2 APOLOGIES /| MEMBERS ON APPROVED LEAVE OF ABSENCE
Nil

3 DECLARATIONS OF INTEREST

Nil

4 CONFIRMATION OF MINUTES

Chair, Cr Loden, arrived at the meeting and assumed the Chair at 1.08pm. Ms Hunt vacated the Chair at
1.08pm.

COMMITTEE DECISION

Moved: Cr Topelberg, Seconded: Mr Manifis
That the minutes of the Audit Committee held on 21 November 2017 be confirmed.

CARRIED UNANIMOUSLY (6-0)

Page 3
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AUDIT COMMITTEE MINUTES 20 MARCH 2018
5 BUSINESS ARISING

5.1 LOCAL GOVERNMENT STATUTORY COMPLIANCE AUDIT RETURN 2017

TRIM Ref: D18/19437

Author: Tim Evans, Manager Governance and Risk

Authoriser: Kerryn Batten, Director Corporate Services

Attachments: 1. Compliance Audit Return 2017

RECOMMENDATION:

That the Audit Committee recommends that Council ADOPTS the Local Government Statutory
Compliance Audit Return for the period 1 January 2017 to 31 December 2017 noting the single area of
non-compliance reported.

COMMITTEE DECISION ITEM 5.1

Moved: Mr Manifis, Seconded: Cr Topelberg
That the recommendation be adopted.

CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil

Page 4
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27 MARCH 2018

AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

&,

fe

GOVERMMENT OF
WESTERN AUSTRALIA

Department of
Local Government, Sport
- and Cultural Industries

Vincent - Compliance Audit Return 2017

Certified Copy of Return

Please submit a signed copy to the Director General of the Department of Local Government, Sport and Cultural Industries
together with a copy of section of relevant minutes.

Commercial Enterprises by Local Governments
No  Reference Question Response Comments Respondent
1 s3.59(2)(a){b)(c) Has the local government prepared a N/A Mo major land Tim Evans -
F&G Reg 7,9 business plan for each major trading transactions or trading  Manager
undertaking in 2017. undertaken in 2017 Governance and
Risk
2 53.59(2)(a){b)(c) Has the local government prepared a N/A Mo major land Tirm Evans -
F&G Reg 7,10 business plan for each major land transactions or trading  Manager
transaction that was not exempt in undertaken in 2017 Governance and
2017. Risk
3 s3.59(2)(a){b)(c) Has the local government prepared a N/A Mo major land Tim Evans -
F&G Reg 7,10 business plan before entering into each transactions or trading ~ Manager
land transaction that was preparatory undertaken in 2017 Governance and
to entry into a major land transaction Risk
in 2017,

4 53.59(4) Has the local government given N/A Mo major land Tim Evans -
Statewide public notice of each transactions or trading  Manager
proposal to commence a major trading undertaken in 2017 Governance and
undertaking or enter into a major land Risk
transaction for 2017.

5 53.59(5) Did the Council, during 2017, resolve N/A No major land Tim Evans -
to proceed with each major land transactions or trading  Manager
transaction or trading undertaking by undertaken in 2017 Governance and
absolute majority. Risk

1of12
Iltem 5.1— Attachment 1 Page 5
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SPECIAL COUNCIL MEETING AGENDA

27 MARCH 2018

AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

i

Department of
Local Government, Sport

-« and Cultural Industries
GOVERNMENT OF
WESTERN AUSTRALIA
Delegation of Power / Duty
No  Reference Question Response Comments Respondent
1 s5.16, 5.17, 5.18  Were all delegations to committees N/A No committees have Emma Simmaons -
resolved by absolute majority. delegations Governance &
Council Support
Officer
2 55.16, 5.17, 5.18  Were all delegations to committees in N/A Emma Simmaons -
writing. Governance &
Council Support
Officer
3 s5.16, 5.17, 5.18  Were all delegations to committees N/A Emma Simmaons -
within the limits specified in section Governance &
5.17. Council Support
Officer
4 55.16, 5.17, 5.18  Were all delegations to committees N/A Emma Simmons -
recorded in a register of delegations. Governance &
Council Support
Officer
5 s5.18 Has Council reviewed delegations to its N/A Emma Simmons -
committees in the 2016/2017 financial Governance &
year. Council Support
Officer
6 §5.42(1),5.43 Did the powers and duties of the Yes Emma Simmons -
Admin Reg 18G Council delegated to the CEO exclude Governance &
those as listed in section 5.43 of the Council Support
Act. Officer
7 55.42(1)(2) Admin Were all delegations to the CEQ Yes Emma Simmons -
Reg 18G resolved by an absolute majority. Governance &
Council Support
Officer
8 55.42(1)(2) Admin Were all delegations to the CEQ in Yes Emma Simmens -
Reg 18G writing. Governance &
Council Support
Officer
9 55.44(2) Were all delegations by the CEO to any Yes Emma Simmons -
employee in writing. Governance &
Council Support
Officer
10 s5.45(1)(b) Were all decisions by the Council to Yes Emma Simmons -
amend or revoke a delegation made by Governance &
absolute majority. Council Support
Officer
11 s5.46(1) Has the CEQ kept a register of all Yes EDRMS documents Emma Simmons -
delegations made under the Act to him D17/65512 and Governance &
and to other employees, D17/51624 Council Support
Officer
12 s5.46(2) Were all delegations made under Yes See Council item 11.4 of Emma Simmons -
Division 4 of Part 5 of the Act reviewed OMC 27 June 2017 Governance &
by the delegator at least once during Council Support
the 2016/2017 financial year. Officer
13 s5.46(3) Admin Did all persons exercising a delegated Yes Based on audit sample  Emma Simmons -
Reg 19 power or duty under the Act keep, on testing. Governance &
all occasions, a written record as Council Support
required. Officer

2of12
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27 MARCH 2018

AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

e

GOVERNMENT
WESTERN AUSTRALIA

Department of
Local Government, Sport
and Cultural Industries

Disclosure of Interest

the register when a person ceased to
be a person required to lodge a return
under section 5.75 or 5.76.

SC2692 to SC401

Mo  Reference Question Response Comments Respondent

1 55.67 If a member disclosed an interest, did Yes Noted in relevant Emma Simmons -
he/she ensure that they did not remain minutes. Governance &
present to participate in any discussion Council Support
or decision-making procedure relating Officer
to the matter in which the interest was
disclosed (not including participation
approvals granted under s5.68).

2 55.68(2) Were all decisions made under section Yes Noted in relevant Emma Simmeons -
5.68(1), and the extent of participation minutes and Register of Governance &
allowed, recorded in the minutes of Interests - D16/43908  Council Support
Council and Committee meetings. Officer

3 §5.73 Were disclosures under section 5.65 or Yes Noted in relevant Emma Simmons -
5.70 recorded in the minutes of the minutes. Governance &
meeting at which the disclosure was Council Support
made. Officer

4 s5.75(1) Admin Was a primary return lodged by all Yes See register - SC2692 Emma Simmons -

Reg 22 Form 2 newly elected members within three Governance &
months of their start day. Council Support
Officer
5  s5.75(1) Admin  Was a primary return lodged by all Yes See register - SC2692  Emma Simmeons -
Reg 22 Form 2 newly designated employees within Governance &
three months of their start day. Council Support
Officer
6  55.76(1) Admin Was an annual return lodged by all Yes See register - SC2692  Emma Simmons -
Reg 23 Form 3 continuing elected members by 31 Governance &
August 2017, Council Support
Officer
7 §5.76(1) Admin Was an annual return lodged by all Yes See register - SC2692  Emma Simmons -
Reg 23 Form 3 designated employees by 31 August Governance &
2017, Council Support
Officer

8 s5.77 On receipt of a primary or annual Yes See register - SC2692 Emma Simmaons -
return, did the CEQ, (or the Mayor/ Governance &
President in the case of the CEO's Council Support
return) on all occasions, give written Officer
acknowledgment of hawving received
the return.

9 $5.88(1)(2) Admin Did the CEO keep a register of financial Yes See register SC2692 Emma Simmons -

Reg 28 interests which contained the returns Governance &
lodged under section 5.75 and 5.76 Council Support
Officer
10 s5.88(1)(2) Admin Did the CEO keep a register of financial Yes See register SC2692 Emma Simmons -
Reg 28 interests which contained a record of Governance &
disclosures made under sections 5.65, Council Support
5.70 and 5.71, in the form prescribed Officer
in Administration Regulation 28,
11  s5.88(3) Has the CEO removed all returns from Yes Moved from register Emma Simmons -

Governance &
Council Support
Officer

Jof12
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27 MARCH 2018

AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

I

GOVERMMENT OF

3{ Department of
Local Government, Sport
..\ and Cultural Industries

WESTERN AUSTRALIA
Mo  Reference Question Response Comments Respondent

12 s5.88(4) Have all returns lodged under section Yes See register - SC401 Emma Simmons -
5.75 or 5.76 and removed from the Governance &
register, been kept for a period of at Council Support
least five years, after the person who Officer
lodged the return ceased to be a
council member or designated
employee.

13 s5.103 Admin Reg Where an elected member or an Yes Noted in relevant Emma Simmons -
34C & Rules of employee disclosed an interest in a minutes and Register of Governance &
Conduct Reg 11 matter discussed at a Council or Interests - Document Council Support

committee meeting where there was a Reference D16/43908 Officer
reasonable belief that the impartiality

of the person having the interest would

be adversely affected, was it recorded

in the minutes.

14 s5.70(2) Where an employee had an interest in Yes Noted in relevant Emma Simmons -
any matter in respect of which the minutes and Register of Governance &
employee provided advice or a report Interests - Document Council Support
directly to the Council or a Committee, Reference D16/43908 Officer
did that person disclose the nature of
that interest when giving the advice or
report.

15 s5.70(3) Where an employee disclosed an Yes Moted in relevant Emma Simmens -
interest under s5.70(2), did that minutes and Register of Governance &
person alse disclose the extent of that Interests - Document Council Support
interest when required to do so by the Reference D16/43908 Officer
Council or a Committee.

16 s5.103(3) Admin  Has the CEO kept a register of all Yes See register D16/32718 Emma Simmons -

Reg 34B netifiable gifts received by Council Governance &
members and employees. Council Support
Officer
Disposal of Property
No  Reference Question Response Comments Respondent
1 $3.58(3) Was local public notice given prior to N/A Emma Simmons -
disposal for any property not disposed Governance &
of by public auction or tender (except Council Support
where excluded by Section 3.58(5)). Officer

2 53.58(4) Where the local government disposed N/A Emma Simmons -
of property under section 3.58(3), did Governance &
it provide details, as prescribed by Council Support
section 3.58(4), in the reguired local Officer
public notice for each disposal of
property.

Elections
No  Reference Question Response Comments Respondent
1 Elect Reg 30G (1) Did the CEO establish and maintain an Yes Extracrdinary Election Emma Simmaons -

electoral gift register and ensure that
all 'disclosure of gifts' forms completed
by candidates and received by the CEQ
were placed on the electoral gift
register at the time of receipt by the
CEO and in a manner that clearly
identifies and distinguishes the
candidates.

24 February 2017

Ordinary Election 21
October 2017

Governance &
Council Support
Officer

4o0f12
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27 MARCH 2018

AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

I

Department of
Local Government, Sport

%, and Cultural Industries
GOVERNMENT OF
WESTERN AUSTRALIA
Finance
Mo  Reference Question Response Comments Respondent

1 s7.1A Has the local government established Yes Special Council Meeting - Tim Evans -
an audit committee and appointed Item 4.3 - 24 October ~ Manager
members by absolute majority in 2017 Governance and
accordance with section 7.1A of the Risk
Act.

2 s57.1B Where a local government determined N/A No delegated power Tim Evans -
to delegate to its audit committee any Manager
powers or duties under Part 7 of the Governance and
Act, did it do so by absolute majority. Risk

3 s7.3 Was the person(s) appointed by the Yes David Tomasi, Wen- Tim Evans -
local government to be its auditor, a Shien Chai and Greg Manager
registered company auditor. Godwin from Moore Governance and

Stephens Risk

4 7.3, 7.6(3) Was the person or persons appointed Yes Ordinary Council Meeting Tim Evans -
by the local government to be its - Item 9.5.2 - 4 April Manager
auditor, appointed by an absolute 2017 Governance and
majerity decision of Council. Risk

5  Audit Reg 10 Was the Auditor’s report for the Yes Report dated 15 Tim Evans -
financial year ended 30 June 2017 November 2017, Manager
received by the local government Received 12 December  Governance and
within 30 days of completion of the 2017 Risk
audit.

6 s7.9(1) Was the Auditor's report for the Yes Ordinary Council Meeting Tim Evans -
financial year ended 30 June 2017 - Item 13.1 - 12 Manager
received by the local government by December 2017 Governance and
31 December 2017. Risk

7 57.12A(3) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor's report prepared under s7.9 Governance and
(1) of the Act required action to be Risk
taken by the local government, was
that action undertaken.

8 S7.12A(4) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor’s report (prepared under 57.9 Governance and
(1) of the Act) required action to be Risk
taken by the local government, was a
report prepared on any actions
undertaken,

9 S7.12A (4) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor's report (prepared under s7.9 Governance and
(1) of the Act) required action to be Risk
taken by the local government, was a
copy of the report forwarded to the
Minister by the end of the financial
year or 6 months after the last report
prepared under s7.9 was received by
the local government whichever was
the latest in time.

10  Audit Reg 7 Did the agreement between the local Yes Section 10 of the Tim Evans -
government and its auditor include the contract agreement. Manager
objectives of the audit. Governance and

Risk

Sof12
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AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

[

Department of
Local Government, Sport

=%, and Cultural Industries
GOVERNMENT OF
WESTERN AUSTRALIA
Mo  Reference Question Response Comments Respondent
11 Audit Reg 7 Did the agreement between the local Yes Section 11 of the Tim Evans -
government and its auditor include the contract agreement. Manager
scope of the audit. Governance and
Risk
12 Audit Reg 7 Did the agreement between the local Yes Section 12 of the Tim Evans -
government and its auditor include a contract agreement. Manager
plan for the audit. Governance and
Risk
13 Audit Reg 7 Did the agreement between the local Yes Section 5 of the contract Tim Evans -
government and its auditor include agreement. Manager
details of the remuneration and Governance and
expenses to be paid to the auditor. Risk
14  Audit Reg 7 Did the agreement between the local Yes Section 14 of the Tim Evans -
government and its auditor include the contract agreement. Manager

method to be used by the local
government to communicate with, and
supply information to, the auditor.

Governance and
Risk

6of12

Iterm 5.1- Attachment 1

Page 10

Item 4.1- Attachment 1

Page 19



SPECIAL COUNCIL MEETING AGENDA
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AUDIT COMMITTEE MINUTES

20 MARCH 2018

Department of Local Government, Sport and Cultural Industries - Compliance Audit Return

1%

e 2
GOVERNMENT OF
WESTERN AUSTRALIA

Department of
Local Government, Sport
and Cultural Industries

Integrated Planning and Reporting

Workforce Plan. If Yes, in Comments
please provide date of the most recent
Plan plus if adopted or endorsed by
Council the date of adoption or
endorsement. This question is optional,
answer N/A if you choose not to
respond.

2013. Preparation of a
new Workforce Plan is
nearing completion, in
accordance with Project
4.5 in the Corporate
Business Plan 2017/18
and is scheduled to be
adopted by the first
quarter of 2018/19.

No  Reference Question Response Comments Respondent
1 s5.56 Admin Reg Has the local government adopted a Yes Council Decision 13.1 Len Kosova - CEO
19DA (6) Corporate Business Plan. If Yes, please OMC 25 July 2017.
provide adoption date of the most
recent Plan in Comments. This
question is optional, answer N/A if you
choose not to respond,
2 s5.56 Admin Reg Has the local government adopted a Mo Emma Simmons -
19DA (6) modification to the most recent Governance &
Corporate Business Plan, If Yes, please Council Support
provide adoption date in Comments. Officer
This question is optional, answer N/A if
you choose not to respond.
3 s5.56 Admin Reg Has the local government adopted a Yes SCP 2013-2023 was Len Kosova - CEO
19C (7) Strategic Community Plan. If Yes, adopted at OMC 10
please provide adoption date of the September 2013,
maost recent Plan in Comments. This A draft revised SCP has
question is optional, answer N/A if you been prepared and is
choose not to respond. scheduled for adoption
by mid-2018 to
supersede SCP 2013-
2023.
4 §5.56 Admin Reg Has the local government adopted a No Emma Simmons -
19C (7) modification to the most recent Governance &
Strategic Community Plan. If Yes, Council Support
please provide adoption date in Officer
Comments. This question is optional,
answer N/A if you choose not to
respond.
5 S5.56 Has the local government adopted an Yes The City adopted its Len Kosova - CEO
Asset Management Plan. If Yes, in Asset Management
Comments please provide date of the Strategy at OMC 15
most recent Plan, plus if adopted or December 2009, It is
endorsed by Council the date of expected that a revised
adoption or endorsement. This Asset Management Plan
question is optional, answer N/A if you will be adopted by mid-
choose not to respond. 2018.
6 55.56 Has the local government adopted a Yes Council Decision Item Len Kosova - CEO
Long Term Financial Plan. If Yes, in 11.6 - 22 August 2017.
Comments please provide date of the
most recent Plan, plus if adopted or
endorsed by Council the date of
adoption or endorsement. This
question is optional, answer N/A if you
choose not to respond.
7 5556 Has the local government adopted a Yes Adopted at OMC 23 April Len Kosova - CEO
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Department of
Local Government, Sport

« W\ and Cultural Industries

GOVERMMENT OF
WESTERN AUSTRALIA

Local Government Employees

proposal to employ or dismiss a
designated senior employee,

No  Reference Question Response Comments Respondent

1 Admin Reg 18C Did the local government approve the N/A CEO role has not been Jackie Donnan -
process to be used for the selection recruited for in 2017 Manager Human
and appointment of the CEO before the Resources
position of CEO was advertised.

2 55.36(4) s5.37(3), Were all vacancies for the position of Yes Jackie Donnan -

Admin Reg 18A CEO and other designated senior Manager Human
employees advertised and did the Resources
advertising comply with s.5.36(4),

5.37(3) and Admin Reg 18A,

3 Admin Reg 18F Was the remuneration and other N/A CEO role has not been Jackie Donnan -
benefits paid to a CEQ on appeintment recruited for in 2017 Manager Human
the same remuneration and benefits Resources
advertised for the position of CEO
under section 5.36(4).

4  Admin Regs 18E Did the local government ensure N/A CEO role has not been  Jackie Donnan -
checks were carried out to confirm that recruited for in 2017 Manager Human
the information in an application for Resources
employment was true (applicable to
CEO only).

5 55.37(2) Did the CEO inform council of each Yes Jackie Donnan -

Manager Human
Resources
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GOVERNMENT
WESTERN AUSTRALIA

Department of
Local Government, Sport
and Cultural Industries

Official Conduct

and tender documentation comply with
F&G Regs 14, 15 & 16.

No  Reference Question Response Comments Respondent

1 s5.120 Where the CEO is not the complaints N/A Emma Simmons -
officer, has the local government Governance &
designated a senior employee, as Council Support
defined under s5.37, to be its Officer
complaints officer.

2 §5.121(1) Has the complaints officer for the local Yes Yes see register - Emma Simmons -
government maintained a register of D16/107330 Governance &
complaints which records all Council Support
complaints that result in action under Officer
§5.110(6)(b) or (c).

3 s5.121(2)(a) Does the complaints register Yes Emma Simmens -
maintained by the complaints officer Governance &
include provision for recording of the Council Support
name of the council member about Officer
whom the complaint is made.

4 s5.121(2)(b) Does the complaints register Yes Emma Simmons -
maintained by the complaints officer Governance &
include provision for recording the Council Support
name of the person who makes the Officer
complaint.

5  s55.121(2)(c) Does the complaints register Yes Emma Simmons -
maintained by the complaints officer Governance &
include provision for recording a Council Support
description of the minor breach that Officer
the standards panel finds has occured.

6  55.121(2)(d) Does the complaints register Yes Emma Simmons -
maintained by the complaints officer Governance &
include the provision to record details Council Support
of the action taken under 55.110(6)(b) Officer
or (c).

Tenders for Providing Goods and Services
No  Reference Question Response Comments Respondent

1  s3.57 F&G Reg 11 Did the local government invite Mo The City is aware of one Tim Evans -
tenders on all accasions (before instance where services Manager
entering into contracts for the supply continued to be provided Governance and
of goods or services) where the and paid for after the Risk
consideration under the contract was, expiry of the initial
or was expected to be, worth more contract. The City is now
than the consideration stated in re-tendering for those
Regulation 11(1) of the Local services.

Government (Functions & General)
Regulations (Subject to Functions and
General Regulation 11(2)).

2 F&GReg 12 Did the local government comply with Yes Vanisha Govender
F&G Reg 12 when deciding to enter - Manager
into multiple contracts rather than Finance Services
inviting tenders for a single contract.

3 F&G Reg 14(1) &  Did the local government invite Yes Vanisha Govender

(3) tenders via Statewide public notice. - Manager
Finance Services
4 F&G Reg 14 & 15  Did the local government's advertising Yes Vanisha Govender

- Manager
Finance Services
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3{ Department of
Local Government, Sport
,'._'“ and Cultural Industries

GOVERNMENT
WESTERN AUSTRALIA
Mo  Reference Question Response Comments Respondent

5 F&G Reg 14(5) If the local government sought to vary Yes Vanisha Govender
the information supplied to tenderers, - Manager
was every reasonable step taken to Finance Services
give each person who sought copies of
the tender documents or each
acceptable tenderer, notice of the
variation.

6 F&G Reg 16 Did the local government's procedure Yes Vanisha Govender
for receiving and opening tenders - Manager
comply with the requirements of F&G Finance Services
Reg 16.

7 F&G Reg 18(1) Did the local government reject the N/A No late tenders were Vanisha Govender
tenders that were not submitted at the received in 2017 - Manager
place, and within the time specified in Finance Services
the invitation to tender.

8 F&G Reg 18 (4) In relation to the tenders that were not Yes Vanisha Govender
rejected, did the local government - Manager
assess which tender to accept and Finance Services
which tender was most advantageous
to the local government to accept, by
means of written evaluation criteria.

9  F&GReg 17 Did the information recorded in the Yes Vanisha Govender
local government’s tender register - Manager
comply with the requirements of F&G Finance Services
Reg 17.

10 F&G Reg 19 Was each tenderer sent written notice Yes Vanisha Govender
advising particulars of the successful - Manager
tender or advising that no tender was Finance Services
accepted.

11 F&GReg 21 & 22  Did the local governments's advertising N/A Mo EOIs were submitted Vanisha Govender
and expression of interest in 2017 - Manager
documentation comply with the Finance Services
requirements of F&G Regs 21 and 22.

12 F&G Reg 23(1) Did the local government reject the N/A Mo EOIs were submitted Vanisha Govender
expressions of interest that were not in 2017 - Manager
submitted at the place and within the Finance Services
time specified in the notice.

13 F&G Reg 23(4) After the local government considered N/A No EQIs were submitted Vanisha Govender
expressions of interest, did the CEQ list in 2017 - Manager
each person considered capable of Finance Services
satisfactorily supplying goods or
services,

14  F&G Reg 24 Was each person who submitted an N/A No EOIs were submitted WVanisha Govender
expression of interest, given a notice in in 2017 - Manager
writing in accordance with Functions & Finance Services
General Regulation 24,

15 F&G Reg 24AD(2) Did the local government invite N/A Vanisha Govender
applicants for a panel of pre-qualified - Manager
suppliers via Statewide public notice. Finance Services

16 F&G Reg 24AD(4) Did the local government's advertising N/A Vanisha Govender

& 24AE and panel documentation comply with - Manager
F&G Regs 24AD(4) & 249AE. Finance Services
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« W\ and Cultural Industries

g@; Department of
Lo

NT OF
WESTERN AUSTRALIA
Mo  Reference Question Response Comments Respondent
17 F&G Reg 24AF Did the local government's procedure N/A Vanisha Govender

for receiving and opening applications
to join a panel of pre-qualified
suppliers comply with the requirements
of F&G Reg 16 as if the reference in
that regulation to a tender were a
reference to a panel application.

- Manager
Finance Services

18 F&G Reg 24AD(6) If the local government to sought to N/A
vary the information supplied to the
panel, was every reasonable step
taken to give each person who sought
detailed information about the
proposed panel or each person who
submitted an application, notice of the
variation.

Vanisha Govender
- Manager
Finance Services

19 F&G Reg 24AH(1) Did the local government reject the N/A
applications to join a panel of pre-
qualified suppliers that were not
submitted at the place, and within the
time specified in the invitation for
applications.

Vanisha Govender
- Manager
Finance Services

20 F&G Reg 24AH(3) In relation to the applications that N/A
were not rejected, did the local
government assess which application
(s) to accept and which application(s)
were most advantageous to the local
government to accept, by means of
written evaluation criteria.

Vanisha Govender
- Manager
Finance Services

21 F&G Reg 24AG Did the infermation recorded in the N/A
local government’s tender register

about panels of pre-qualified suppliers,

comply with the requirements of F&G

Reg 24AG.

Vanisha Govender
- Manager
Finance Services

22 F&G Reg 24Al1 Did the local government send each N/A
person who submitted an application,

written notice advising If the person's

application was accepted and they are

to be part of a panel of pre-qualified

suppliers, or, that the application was

not accepted.

Vanisha Govender
- Manager
Finance Services

23 F&G Reg 24E Where the local government gave a N/A
regional price preference in relation to

a tender process, did the local

government comply with the

requirements of F&G Reg 24E in

relation to the preparation of a regional

price preference policy (only if a policy

had not been previously adopted by

Council).

Vanisha Govender
- Manager
Finance Services

24 F&G Reg 24F Did the local government comply with N/A
the requirements of F&G Reg 24F in
relation to an adopted regional price

preference policy,

Vanisha Govender
- Manager
Finance Services

25 F&GReg 11A Does the local government have a Yes
current purchasing policy in relation to

contracts for other persons to supply

goods or services where the

consideration under the contract is, or

is expected to be, $150,000 or less.

Vanisha Govender
- Manager
Finance Services
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I certify this Compliance Audit return has been adopted by Council at its meeting on

Signed Mavyor / President, Vincent Signed CEOQ, Vincent
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5.2 CHIEF EXECUTIVE OFFICER’'S REPORT ON REGULATION 17 OF THE LOCAL
GOVERNMENT (AUDIT) REGULATIONS 1996

TRIM Ref: D18/24266

Author: Tim Evans, Manager Governance and Risk

Authoriser: Len Kosova, Chief Executive Officer

Attachments: 1. Risk Management, Internal Controls and Legislative Compliance
Improvement Plan

2. Appendix 3 - Local Government Operational Guidelines - Number 09 -

Audit

RECOMMENDATION:

That the Audit Committee:

1. RECEIVES this report as the Chief Executive Officer’s review report as required by Regulation
17(3) of the Local Government (Audit) Regulations 1996; and

2. PROVIDES a copy of this report to Council as required by Regulation 16(c) of the Local
Government (Audit) Regulations 1996.

COMMITTEE DECISION ITEM 5.2

Moved: Mayor Cole, Seconded: Ms Hunt

That the recommendation be adopted.

CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil
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5.3 RISK MANAGEMENT ADMINISTRATION PROCEDURE

TRIM Ref: D18/12152

Author: Tim Evans, Manager Governance and Risk

Authoriser: Kerryn Batten, Director Corporate Services

Attachments: 1. GOV02 - Risk Management Administration Procedure

RECOMMENDATION:

That the Audit Committee:

1. NOTES that the draft Risk Management Strategy presented at the 21 November 2017 will not
proceed; and

2. ENDORSES the Risk Management Administration Procedure included as Attachment 1.

COMMITTEE DECISION ITEM 5.3

Moved: Mr Manifis, Seconded: Cr Gontaszewski

That the recommendation be adopted.

CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil
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Administration Procedure

The City's Risk Management Approach describes how the City will go about managing it risk.
It comprises of:

. The AS/NZ ISO 31000:2009 Risk Management Standard — The standard provides
principles and guidelines on risk management and sets out a universally recognised
approach to implementing risk management processes.

. Policy 4.1.26 — Risk Management — The Policy affirms the City's commitment to the
implementation of an organisation-wide risk management approach. It also sets our
roles and responsibilities with respect to managing risk and contains the City's agreed
Risk Assessment and Acceptance Criteria.

. Risk Management Administration Procedure (this document) - defines the systems
and processes by which the organisation will manage risk;

The following Organisational Risk Records help the City understand and manage its
organisation-level risks:

. Operational Risk Profile — This document is a high-level self-assessment of the extent
to which the City of Vincent is exposed to typical local government sector risks and of
the adequacy of the controls that the City has in place to manage those risks.

. Operational Risk Treatment Plan - A direct output from the Operational Risk Profile,
this document sets out the actions that the City plans to take to improve its controls
relating to operational risks.

. Strategic Risk Register — This register keeps track of significant risks to the strategic
intent and objectives of the City as defined by the City's Strategic Community Plan and
Corporate Business Plan.

The Risk Management Tools help to identify the various risks that the City faces and set out
what the City plans to do (if anything) to manage the risks identified. The tools include:

. Business Continuity Plan — This is the means by which the City will ensure that
personnel and assets are protected and able to function in the event of a business
continuity incident.

. Project Risk Registers — A register of risks that may have an impact on the scope,
quality or cost of a project.

. Event Risk Management Plans — A plan to mitigate any foreseeable risks that may
arise from holding an event.

. Manual Task Risk Assessments — A tool for identifying and assessing any risks
associated with undertaking manual tasks, particularly safety risks.

. Asset Risk Assessments — A systematic, documented assessment of risks associated
with a significant asset. Typically, asset risks will either result in a financial impact to the
City or may represent a safety risk to users or the public.

. Procurement Risk Assessments — A systematic, documented assessment of risks
associated with all significant purchases.

The City's Business Planning Framework is the means by which the City plans and schedules
its work. In order to be effective, the Risk Management Tools must inform and influence the
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Administration Procedure

City's operations by ensuring that the actions that need to be undertaken to manage risk are
fed into the City's business plans, thereby being funded and executed.

2. RISK CONTEXT

Operational Context: Typical risk themes that are common across local government and
directly applicable to the City of Vincent include:

+ Asset Management and Sustainability

+ Business & Community Disruption

« Community Engagement Practices

*« Compliance Requirements (statutory, regulatory)

*« Document Management Processes

¢ Employment Practices

¢ Environment Management

¢ Errors, Omissions & Delays

e External Theft & Malicious Damage

+ Facilities / Venues / Events

¢ IT or Communication Systems

¢ Misconduct and Fraud

s Project / Change Management

s« Safety and Security Practices

s Supplier / Contract Management
Staff and Council Members should consider what effect the decisions they make will have
within the context of each of these Risk Themes.

Strategic Context: The City's Strategic Community Plan sets out the City's objectives for its
community. Both Council and Administration have demonstrated that the City of Vincent is
willing to take on a moderate level of risk in order to achieve its objectives. Staff and Council
Members should consider what effect the decisions they make will have upon the City's ability
to achieve the objectives set out in the Strategic Community Plan.

3. LEVELS OF RISK

Risks will be categorised at different levels depending on what activity is being assessed. The
City typically categorises its risks as:

+ Strategic
s Operational
s Project

Strategic Level Risks - Are risks associated with achieving the organisation’s long term,
strategic objectives. These risks can be of an internal or external nature. They are usually
owned and managed by Council and/or the Executive Team. Strategic level risks may include
risks associated with achieving the objectives of the Strategic Community Plan.
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Administration Procedure

The primary tool for managing strategic risks will be the Strategic Risk Register which will
record prominent risks to the City's long term objectives and any mitigation actions that will be
taken to mitigate those risks.

Operational Level Risks - Are risks associated with developing or delivering the operational
plans, functions or activities of the local government. These risks have day to day impacts on
the organisation. These risks are owned and managed by the person who has responsibility
for the activity or function to the level of their delegated authority or capability. Operational
level risks may include risks associated with the development or delivery of business unit plans
or with the delivery of Council services.

The primary tools for managing operational risks will be the “Operational Risk Profile” which
and the "Operational Risk Treatment Plan". The Operational Risk Profile includes a list of risk
controls appropriate to each of the risk themes set out in section 2 of this Administration
Procedure along with a brief assessment of the adequacy of the City's controls in those areas.
The Operational Risk Treatment Plan contains a list actions and timeframes designed to
improve the City’s controls for each of the risk themes.

Project Level Risks - Are associated with developing or delivering projects or discrete
activities. Project risks should be managed at each stage of the project by the person who has
responsibility for that project.

The primary tool for managing project-based risk will be project risk registers and, for large
projects, a more detailed project risk management plan.

4. RISK MANAGEMENT PROCESS
A: Establishing the Context

The first step is to understand the context within which the risks are to be assessed and what
is being assessed.

This Risk Management Administration Procedure provides information and guidance
regarding the organisational context within which risk assessments should be conducted and
the Risk Themes are to be utilised where possible to assist in the categorisation of related
risks.

In addition to understanding what is to be assessed, it is also important to understand who are
the key stakeholders or areas of expertise that may need to be included within the risk
assessment.

Given that risk is defined as "the effect of uncertainty on objectives”, a key aspect of
understanding the risk context is being aware of what the objectives are.

All risk assessments are to utilise these Risk Assessment and Acceptance Criteria and the
adopted Risk Management Tools in order to ensure consistent and comparable risk
information is developed and considered within decision making processes.

B: Risk Identification

Using the specific risk assessment context as the foundation, and in conjunction with relevant
stakeholders, answer the following questions, capture and review the information within each
Risk Profile.
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+ What are we doing (is the activity strategic, operational or project level)?
+ What can go wrong? / What are areas of uncertainty? (Risk Description)
+« How could this risk eventuate? (Potential Causes)

¢ What are the current measurable activities that mitigate this risk from eventuating?
(Controls)

¢ What are the potential consequential outcomes of the risk eventuating?
(Consequences)

C: Risk Analysis
To analyse the risks, the City's Risk Assessment and Acceptance Criteria is applied:

+ Based on the documented controls, analyse the risk based on existing control ratings.

* Determine relevant consequence categories and rate how bad it could be if the risk
eventuated with existing controls in place (Consequence)

¢ Determine how likely it is that the risk will eventuate to the determined level of
consequence with existing controls in place (Likelihood)

+ By combining the measures of consequence and likelihood, determine the risk rating
(Level of Risk)

D: Risk Evaluation
Following the risk analysis, a risk acceptance decision should be made based on:
+« Controls Assurance (i.e. are the existing controls in use, effective, documented, up to
date and relevant)
+ Existing Control Rating
¢ Level of Risk
¢ Risk Acceptance Criteria
Risk versus Reward / Opportunity
The risk acceptance decision needs to be documented and acceptable risks are then subject
to the monitor and review process.

E: Risk Treatment
For unacceptable risks, determine treatment options that may improve existing controls and/or

reduce consequence / likelihood to an acceptable level.

Risk treatments may involve actions such as avoid, share, transfer or reduce the risk. The
treatment selection and implementation should be based on:

¢ Cost versus benefit

+ Ease of implementation

* Alignment to organisational values / objectives
Once a treatment has been fully implemented, the responsible officer is to assess the risk
again with the treatment now noted as a control. If the residual risk is considered to be
acceptable then it will become subject to the monitor and review process. If the residual risk
is still not considered to be acceptable then further risk treatments should be applied.

F: Monitoring & Review
The City is to review all Risk Profiles at least on an annual basis or if triggered by one of the
following:

+« Changes to context,

h]
‘sijh CITY OF VINCEN]!

Page| 5 TRIM Reference: D18/11627

Item 5 .3- Attachment 1

Page 22

Item 4.1- Attachment 1

Page 31



SPECIAL COUNCIL MEETING AGENDA 27 MARCH 2018

AUDIT COMMITTEE MINUTES 20 MARCH 2018

Y ol
GOV02: Risk Management %% CITY OF VINCEN]!

Administration Procedure

+ A treatment is implemented,

+ An incident occurs or due to audit/regulator findings.
The Manager Governance and Risk is to monitor the status of risk treatment implementation
and provide Risk Summary reports to the Executive Team at least every six months. The
Executive Team will monitor significant risks and treatment implementation with specific
attention given to risks that meet any of the following criteria:

+ Risks with a Level of Risk of High or Extreme

+ Risks with Inadequate Existing Control Rating

¢ Risks with Consequence Rating of Extreme

¢ Risks with Likelihood Rating of Almost Certain

The Executive Team will also monitor the effectiveness of the Risk Management Framework
ensuring it is practical and appropriate to the City.

G: Communication & Consultation

Throughout the risk management process, stakeholders will be identified, and where relevant,
be involved in or informed of outputs from the risk management process. The Audit Committee
will be provided with six-monthly update reports which will also be made available to Council
Members.

Risk management training will be provided to staff, commencing at induction. In addition,
regular Risk Management awareness communications will be sent out to all staff, at a
minimum on a quarterly basis.

Risk management will be included within the employee induction process to ensure new
employees are introduced to the City's risk management culture.

5. RISK MANAGEMENT CULTURE

A risk aware culture emerges when everyone plays their part in managing risk. Risk
management should be communicated across the organisation and embedded into its
philosophy, business practices and processes rather than be viewed or practiced as a
separate activity. To ensure this occurs, it must always be demonstrated in strategic planning
and business unit planning.

The City's leaders will support and encourage a positive risk management culture by:

. Playing an active part, and not simply mandating production of reports;

. Empowering subordinates and employees to manage risks effectively;

. Acknowledging, rewarding and publicising good risk management;

. Having processes that promote learning from errors, rather than punishing;

. Encouraging discussion and analysis of unexpected results, both positive and negative;
. Not over-responding to problems by introducing restrictive or blanket controls.

Council and the City's Executive Management Team have a key role in promoting risk
management as a vital business principle and in allocating sufficient resources for risk
management activities. However, all employees, contractors and volunteers have a part to
play in identifying risks and of actively managing risks within their sphere of work.
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6. RISKREPORTING

The following diagram provides a high level view of the ongoing reporting process for Risk
Management:

Risk Management Reporting Workflow

o AN
=8 Review Biennial Risk Report | Provide overview of
BE of Appropriateness & » report to Council
<E Effectiveness
(8] N 3
o5
o é E e CEQ's Biennial Risk Report Review Identifies new Document
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= b ?
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% = 5 Input into Bl‘!ﬂfllal Risk Verify Risk Identify new / Produce Risk Update Risk
g B Rew:! relating to — Information  —» emerging —™ Summary Report Profiles ! Fallow
ST @ appropriateness and risks (Six-Monthiy) up Action
LR effectiveness
(<] L
e Provide updates on
E E 1. New / emerging risks
E S 2. Control Adequacy <+
g L 3. Assigned Actions

Each business unit is responsible for ensuring:

+ Assigned actions are completed and relevant updates are provided to the Governance
and Risk team.

s They continually provide updates in relation to new and emerging risks, control
effectiveness and performance indicators to the Governance and Risk team.

+ Risks / Issues reported to the Executive Team are reflective of the current risk and
control environment.

The Governance and Risk team is responsible for:

+ Ensuring the City's Operational Risk Profile, Operational Risk Treatment Plan and
Strategic Risk Register are formally reviewed and updated, at least on a six monthly
basis or when there has been a material restructure, change in risk ownership or
change in the external environment.

+ Producing a quarterly risk report for the Executive Team which contains strategic and
operational risk information for the City.

e Producing a six-monthly Risk Report to the Audit Committee which contains an
overview Risk Summary for the City.
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RESPONSIBILITIES

Governance and Risk Responsible for the overall management of this procedure.
Manager Governance and | The primary contact for this process.

Risk

All Staff Responsible for complying with this procedure.

RELATED DOCUMENTS

e Policy 4.1.26 — Risk Management
« AS/NZ ISO 31000:2009 Risk Management Standard

CREATION / REVIEW

Created: Approved by: =<Approver=, on <Approval Date=, see TRIM: D18/11627
Review / Amend:
Next Review Date
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5.4 REVIEW OF THE CITY OF VINCENT AUDIT LOG

TRIM Ref: D18/26998

Author: Natasha Brooks, Governance and Council Support Officer

Authoriser: Kerryn Batten, Director Corporate Services

Attachments: 1. City of Vincent Master Audit Log

RECOMMENDATION:

That the Audit Committee NOTES the status of the City’s Audit Log as shown in Attachment 1.

Moved: Mr Manifis, Seconded: Cr Gontaszewski

That the recommendation be adopted.

PROPOSED AMENDMENT 1

Moved: Mayor Cole, Seconded: Cr Gontaszewski

That a new Recommendation 2 be added as follows:

"2. REQUESTS that, in relation to Iltem 30 of the City’s Audit Log, a Business Case template is
provided to the Audit Committee for consideration as to whether it satisfies the requirements
of the Auditor’s findings.”

AMENDMENT 1 CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil

PROPOSED AMENDMENT 2

Moved: Mr Manifis, Seconded: Mayor Cole

That a new Recommendation 3 be added as follows:

"3. REQUESTS that future reports to the Audit Committee relating to the Audit Log include a
summary table to indicate items that have been actioned or closed.”

AMENDMENT 2 CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil
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COMMITTEE DECISION ITEM 5.4

Moved: Mr Manifis, Seconded: Cr GontaszewsKi

That the Audit Committee:

1. NOTES the status of the City’s Audit Log as shown in Attachment 1;

2. REQUESTS that, in relation to Item 30 of the City’s Audit Log, a Business Case template is

provided to the Audit Committee for consideration as to whether it satisfies the requirements
of the Auditor’s findings; and

3. REQUESTS that future reports to the Audit Committee relating to the Audit Log include a
summary table to indicate items that have been actioned or closed.

CARRIED UNANIMOUSLY (6-0)

For: Mr Manifis, Ms Hunt, Mayor Cole, Cr Gontaszewski, Cr Loden and Cr Topelberg

Against: Nil
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AUDIT COMMITTEE MINUTES 20 MARCH 2018
6 GENERAL BUSINESS

Nil

7 NEXT MEETING

8 May 2018

8 CLOSURE

T'he meeting was closed at 2.02pm
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4.2 LOCAL GOVERNMENT STATUTORY COMPLIANCE AUDIT RETURN 2017
TRIM Ref: D18/42533
Author: Tim Evans, Manager Governance and Risk
Authoriser: Kerryn Batten, Director Corporate Services
Attachments: 1. Compliance Audit Return 2017 Q
RECOMMENDATION:
That Council:

1. ADOPTS the Local Government Statutory Compliance Audit Return for the period 1 January
2017 to 31 December 2017 noting the single area of non-compliance reported.

2. AUTHORISES the certification to be jointly completed by the Mayor and Chief Executive
Officer in accordance with Regulation 15 of the Local Government (Audit) Regulations 1996.

PURPOSE OF REPORT:
To consider the City's Compliance Audit Return for 2017.
BACKGROUND:

Section 7.13(1)(i) of the Local Government Act 1995 (the Act) requires local governments to undertake an
audit of compliance, “in the prescribed manner and in a form approved by the Minister”. The compliance audit
is to be undertaken for the period 1 January to 31 December each year, with the completed Compliance Audit
Return (CAR) submitted to the Department of Local Government and Communities (the Department) by 31
March 2018.

The 2017 CAR deals with the period 1 January 2017 to 31 December 2017 and focuses on those areas
considered high risk in accordance with the Act and associated Regulations.

In accordance with Regulation 14 (3A) of the Local Government (Audit) Regulations 1996, the Audit
Committee reviewed the (CAR) at its meeting held on 20 March 2017 and resolved:

“That the Audit Committee recommends that Council ADOPTS the Local Government Statutory Compliance
Audit Return for the period 1 January 2017 to 31 December 2017 noting the single area of non-compliance
reported.”

DETAILS:
The 2017 CAR contains the following compliance categories:

e Commercial Enterprises by Local Governments;
¢ Delegation of Power/Duty;

¢ Disclosure of Interest;

¢ Disposal of Property;

e Elections;

¢ Finance;

e Integrated planning and Reporting

¢ Local Government Employees;

o Official Conduct; and

o Tenders for Providing Goods and Services.
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This year there are an additional seven questions to answer about Integrated Planning and Reporting. These
are not required to be completed by the Local Government Act 1995 and have therefore been flagged as
"optional". Nevertheless, Administration has answered each of these questions and, while there is no non-
compliance, it is noted that the City is currently in the process of developing revised asset management and
workforce plans and that the plans that are currently in place have expired.

The CAR shows one area of non-compliance as follows:

Mo Reference Question Response Comments Respondent
1 53.57 F&G Reg 11 Did the local government invite tenders Mo The City is aware of Tim Evans -
on all occasions (before entering into one instance where Manager
contracts for the supply of goods or services continued to Governance and
services) where the consideration be provided and paid  Risk
under the contract was, or was for after the expiry of
expected to be, worth more than the the initial contract, The
consideration stated in Regulation City is now re-
11{1) of the Local Government tendering for those
{Functions & General) Regulations SEMVICES,
(Subject to Functions and Genera
Regulation 11(2)).

CONSULTATION/ADVERTISING:

Not applicable.

LEGAL/POLICY:

In accordance with Regulation 14 of the Local Government (Audit) Regulations 1996 the Audit Committee
must review the completed 2017 Compliance Audit Return and report the results to Council. Following
Council’s adoption, the 2017 Compliance Audit Return must be submitted to the Department of Local
Government and Communities by 31 March 2018.

RISK MANAGEMENT IMPLICATIONS:

Low: Regulation 13 of the Local Government (Audit) Regulations 1996 requires each Council to adopt the
Compliance Audit Return. Failure to do so would be a breach of the Regulations.

STRATEGIC IMPLICATIONS:
This is in keeping with the City’s Strategic Plan 2013-2023 - Key Result Area Four:

"Leadership, Governance and Management” and, in particular, 4.1.2 - "Manage the organisation in a
responsible, efficient and accountable manner".

SUSTAINABILITY IMPLICATIONS:

An effect system of compliance auditing helps to ensure that the City is sustainable in the long term.
FINANCIAL/BUDGET IMPLICATIONS:

Nil.

COMMENTS:

The return is complete and is now required to be adopted by Council prior to being submitted to the
Department of Local Government and Communities by 31 March 2018.

Non-compliance with s3.57, Requlation 11

Administration is aware of one instance where services continued to be provided and paid for after the expiry
of a valid contract. The details are as follows:

At the 21 Dec 2010 OMC, the following resolution was adopted in part.
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That the Council;

1. ACCEPTS the Tender submitted by Australian Parking and Revenue Control (APARC) as being
the most acceptable and advantageous to the Town for the supply, installation, commissioning
and associated maintenance of 128 Parkeon Pay and Display Ticket Machines, in accordance
with the terms and conditions of Tender No. 424/10, at an estimated cost of $1,494,332;

The tender called for a 5 year maintenance contract. The contract is dated 19 January 2011 and provides for
a maximum 5 month commissioning period for the ticket issuing machines.

In Clause 5 of the contract (attached) the Contract Period is clearly stated as "five (5) years". However, section
7 of the contract states "The Town has accepted the rates as shown in Appendix 1 including the additional
guote on a fully comprehensive maintenance agreement”.

The additional quote in Appendix 1 sets out a fully comprehensive maintenance agreement which includes a
"7 year warranty" and spare parts for 7 years at a rate of $2,100 per meter per year.

The contractor has contended that this constitutes a contractual arrangement until June 2018 and this view
appears to have been accepted by the relevant City Manager. Notwithstanding the confusion caused by the
additional clause in the 2011 contract, both the contract and the tender stated that the term was for a period
of five years. Therefore, Administration is of the view that the contract expired in 2016, and that no lawful
contract has been in place since that date. As a result, the City has arguably breached Regulation 11(1) which
states that:

"Tenders are to be publicly invited according to the requirements of this Division before a local
government enters into a contract for another person to supply goods or services if the consideration
under the contract is, or is expected to be, more, or worth more, than $150 000 unless subregulation (2)
states otherwise.”

One of the primary causes of this issue was a lack of systematic or automatic contract management systems
that would have alerted the Manager and Administration more broadly to the fact that the contract was coming
to an end. City resources have now been focussed to address this gap and prevent this situation arising in
future. Additionally, the City is currently in the process of re-tendering for this contract which will bring the City
back into compliance in this particular case.
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Department of Local Government, Sport and Cultural Industries - Compliance Audit Retum

- W

GOVERNMENT OF
WESTERN AUSTRALLA

Department of
Local Government, Sport
and Cultural Industries

Vincent - Compliance Audit Return 2017

Certified Copy of Return

Please submit a signed copy to the Director General of the Department of Local Government, Sport and Cultural Industries
together with a copy of section of relevant minutes.

Commercial Enterprises by Local Governments
No Reference Question Response Comments Respondent
1 53.59(2)(a)(b)(c) Has the local government prepared a N/A No major land Tim Evans -
F&G Reg 7,9 business plan for each major trading transactions or trading  Manager
undertaking in 2017. undertaken in 2017 Governance and
Risk
2 53.59(2)(a)(b)(c) Has the local government prepared a N/A No major land Tim Evans -
F&G Reg 7,10 business plan for each major land transactions or trading  Manager
transaction that was not exempt in undertaken in 2017 Governance and
2017. Risk
3 53.59(2)(a)(b)(c) Has the local government prepared a N/A No major land Tim Evans -
F&G Reg 7,10 business plan before entering into each transactions or trading  Manager
land transaction that was preparatory undertaken in 2017 Governance and
to entry into a major land transaction Risk
in 2017.

4 s3.59(4) Has the local government given N/A No major land Tim Evans -
Statewide public notice of each transactions or trading  Manager
proposal to commence a major trading undertaken in 2017 Governance and
undertaking or enter into a major land Risk
transaction for 2017.

5  53.59(5) Did the Council, during 2017, resolve N/A No major land Tim Evans -
to proceed with each major land transactions or trading  Manager
transaction or trading undertaking by undertaken in 2017 Governance and
absolute majority. Risk

1of 12
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GOVERNMENT OF
WESTERN AUSTRALLA

;(g)& Department of
L L .

Delegation of Power / Duty
No Reference Question Response Comments Respondent
1 s5.16, 5.17, 5.18  Were all delegations to committees N/A No committees have Emma Simmaons -
resolved by absclute majority. delegations Governance &
Council Support
Officer
2 s5.16, 5.17, 5.18  Were all delegations to committees in N/A Emma Simmons -
writing. Governance &
Council Support
Officer
3 s5.16, 5.17, 5.18  Were all delegations to committees N/A Emma Simmaons -
within the limits specified in section Governance &
5.17. Council Support
Officer
4 s5.16, 5.17, 5.18  Were all delegations to committees N/A Emma Simmons -
recorded in a register of delegations. Governance &
Council Support
Officer
5 s5.18 Has Council reviewed delegations to its N/A Emma Simmons -
committees in the 2016/2017 financial Governance &
year. Council Support
Officer
6 55.42(1),5.43 Did the powers and duties of the Yes Emma Simmons -
Admin Reg 18G Council delegated to the CEO exclude Governance &
those as listed in section 5.43 of the Council Support
Act. Officer
7 55.42(1)(2) Admin Were all delegations to the CEO Yes Emma Simmons -
Reg 18G resolved by an absolute majority. Governance &
Council Support
Officer
8  s5.42(1)(2) Admin Were all delegations to the CEO in Yes Emma Simmons -
Reg 18G writing. Governance &
Council Support
Officer
9 s5.44(2) Were all delegations by the CEO to any Yes Emma Simmons -
employee in writing. Governance &
Council Support
Officer
10 s5.45(1)(b) Were all decisions by the Council to Yes Emma Simmons -
amend or revoke a delegation made by Governance &
absolute majority. Council Support
Officer
11 s5.46(1) Has the CEO kept a register of all Yes EDRMS documents Emma Simmaons -
delegations made under the Act to him D17/65512 and Governance &
and to other employees. D17/51624 Council Support
Officer
12 s5.46(2) Were all delegations made under Yes See Council item 11.4 of Emma Simmons -
Division 4 of Part 5 of the Act reviewed OMC 27 June 2017 Governance &
by the delegator at least once during Council Support
the 2016/2017 financial year. Officer
13 s5.46(3) Admin Did all persons exercising a delegated Yes Based on audit sample  Emma Simmons -
Reg 19 power or duty under the Act keep, on testing. Governance &
all occasions, a written record as Council Support
required. Officer
2of12
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Disclosure of Interest
No Reference Question Response Comments Respondent

1 55.67 If a member disclosed an interest, did Yes Moted in relevant Emma Simmons -
he/she ensure that they did not remain minutes. Governance &
present to participate in any discussion Council Support
or decision-making procedure relating Officer
to the matter in which the interest was
disclosed (not including participation
approvals granted under s5.68).

2 s5.68(2) Were all decisions made under section Yes Noted in relevant Emma Simmons -
5.68(1), and the extent of participation minutes and Register of Governance &
allowed, recorded in the minutes of Interests - D16/43908 Council Support
Council and Committee meetings. Officer

3 55.73 Were disclosures under section 5.65 or Yes Noted in relevant Emma Simmons -
5.70 recorded in the minutes of the minutes. Governance &
meeting at which the disclosure was Council Support
made. Officer

4 §5.75(1) Admin Was a primary return lodged by all Yes See register - SC2692 Emma Simmons -

Reg 22 Form 2 newly elected members within three Governance &
months of their start day. Council Support
Officer
5 55.75(1) Admin Was a primary return lodged by all Yes See register - SC2692 Emma Simmons -
Reg 22 Form 2 newly designated employees within Governance &
three months of their start day. Council Support
Officer
6 §5.76(1) Admin Was an annual return lodged by all Yes See register - SC2692 Emma Simmons -
Reg 23 Form 3 continuing elected members by 31 Governance &
August 2017. Council Support
Officer
7 55.76(1) Admin Was an annual return lodged by all Yes See register - SC2692 Emma Simmons -
Reg 23 Form 3 designated employees by 31 August Governance &
2017. Council Support
Officer

8 s5.77 On receipt of a primary or annual Yes See register - SC2692 Emma Simmons -
return, did the CEQ, (or the Mayor/ Governance &
President in the case of the CEO's Council Support
return}) on all occasions, give written Officer
acknowledgment of having received
the return.

9 55.88(1)(2) Admin Did the CEO keep a register of financial Yes See register SC2692 Emma Simmons -

Reg 28 interests which contained the returns Governance &
lodged under section 5.75 and 5.76 Council Support

Officer
10 s5.88(1)(2) Admin Did the CEO keep a register of financial Yes See reqgister SC2692 Emma Simmons -

Reg 28 interests which contained a record of Governance &
disclosures made under sections 5.65, Council Support
5.70 and 5.71, in the form prescribed Officer
in Administration Regulation 28.

11  s5.88(3) Has the CEO removed all returns from Yes Moved from register Emma Simmaons -
the register when a person ceased to SC2692 to SC401 Governance &
be a person required to lodge a return Council Support
under section 5.75 or 5.76. Officer
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electoral gift register and ensure that
all 'disclosure of gifts' forms completed
by candidates and received by the CEQ
were placed on the electoral gift
register at the time of receipt by the
CEO and in a manner that clearly
identifies and distinguishes the
candidates.

No Reference Question Response Comments Respondent

12 s5.88(4) Have all returns lodged under section Yes See register - 5C401 Emma Simmons -
5.75 or 5.76 and removed from the Governance &
register, been kept for a period of at Council Support
least five years, after the person who Officer
lodged the return ceased to be a
council member or designated
employee.

13 s5.103 Admin Reg Where an elected member or an Yes Noted in relevant Emma Simmons -
34C & Rules of employee disclosed an interest in a minutes and Register of Governance &
Conduct Reg 11 matter discussed at a Council or Interests - Document Council Support

committee meeting where there was a Reference D16/43308 Officer
reasonable belief that the impartiality

of the person having the interest would

be adversely affected, was it recorded

in the minutes.

14 s5.70(2) Where an employee had an interest in Yes Noted in relevant Emma Simmons -
any matter in respect of which the minutes and Register of Governance &
employee provided advice or a report Interests - Document Council Support
directly to the Council or a Committee, Reference D16/43908 Officer
did that person disclose the nature of
that interest when giving the advice or
report.

15  s5.70(3) Where an employee disclosed an Yes Noted in relevant Emma Simmons -
interest under s5.70(2), did that minutes and Register of Governance &
person also disclose the extent of that Interests - Document Council Support
interest when required to do so by the Reference D16/43908 Officer
Council or a Committee.

16 s5.103(3) Admin  Has the CEO kept a register of all Yes See register D16/32718 Emma Simmons -

Reg 34B notifiable gifts received by Council Governance &
members and employees. Council Support
Officer
Disposal of Property
No Reference Question Response Comments Respondent
1 s3.58(3) Was local public notice given prior to N/A Emma Simmons -
disposal for any property not disposed Governance &
of by public auction or tender (except Council Support
where excluded by Section 3.58(5)). Officer

2 s3.58(4) Where the local government disposed N/A Emma Simmons -
of property under section 3.58(3), did Governance &
it provide details, as prescribed by Council Support
section 3.58(4), in the required local Officer
public notice for each disposal of
property.

Elections
No Reference Question Response Comments Respondent
1 Elect Reg 30G (1) Did the CEOQ establish and maintain an Yes Extracrdinary Election Emma Simmons -

24 February 2017

QOrdinary Election 21
Qctober 2017

Governance &
Council Support
Officer
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objectives of the audit.

Finance
No Reference Question Response Comments Respondent

1 s7.1A Has the local government established Yes Special Council Meeting - Tim Evans -
an audit committee and appointed Item 4.3 - 24 October Manager
members by absolute majority in 2017 Governance and
accordance with section 7.1A of the Risk
Act.

2 57.1B Where a local government determined N/A No delegated power Tim Evans -
to delegate to its audit committee any Manager
powers or duties under Part 7 of the Governance and
Act, did it do so by absolute majority. Risk

3 s7.3 Was the person(s) appointed by the Yes David Tomasi, Wen- Tim Evans -
local government to be its auditor, a Shien Chai and Greg Manager
registered company auditor. Godwin from Moore Governance and

Stephens Risk

4 s7.3,7.6(3) Was the person or persons appointed Yes Ordinary Council Meeting Tim Evans -
by the local government to be its - Item 9.5.2 - 4 April Manager
auditor, appointed by an absolute 2017 Governance and
majority decision of Council. Risk

5 Audit Reg 10 Was the Auditor's report for the Yes Report dated 15 Tim Evans -
fimancial year ended 30 June 2017 November 2017, Manager
received by the local government Received 12 December  Governance and
within 30 days of completion of the 2017 Risk
audit.

6 s7.9(1) Was the Auditor's report for the Yes Ordinary Council Meeting Tim Evans -
financial year ended 30 June 2017 - Item 13.1 - 12 Manager
received by the local government by December 2017 Governance and
31 December 2017. Risk

7 S7.12A(3) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor’s report prepared under s7.9 Governance and
(1) of the Act required action to be Risk
taken by the local government, was
that action undertaken.

8 S7.12A (4) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor's report (prepared under s7.9 Governance and
(1} of the Act) required action to be Risk
taken by the local government, was a
report prepared on any actions
undertaken.

9 S7.12A (4) Where the local government N/A Tim Evans -
determined that matters raised in the Manager
auditor's report (prepared under s7.9 Governance and
(1) of the Act) required action to be Risk
taken by the local government, was a
copy of the report forwarded to the
Minister by the end of the financial
year or 6 months after the last report
prepared under s7.9 was received by
the local government whichever was
the latest in time.

10  Audit Reg 7 Did the agreement between the local Yes Section 10 of the Tim Evans -
government and its auditor include the contract agreement. Manager

Governance and
Risk
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No  Reference Question Response Comments Respondent
11  Audit Reg 7 Did the agreement between the local Yes Section 11 of the Tim Evans -
government and its auditor include the contract agreement., Manager
scope of the audit. Governance and
Risk
12 Audit Reg 7 Did the agreement between the local Yes Section 12 of the Tim Evans -
government and its auditor include a contract agreement. Manager
plan for the audit. Governance and
Risk
13 Audit Reg 7 Did the agreement between the local Yes Section 5 of the contract Tim Evans -
government and its auditor include agreement. Manager
details of the remuneration and Governance and
expenses to be paid to the auditor. Risk
14  Audit Reg 7 Did the agreement between the local Yes Section 14 of the Tim Evans -
government and its auditor include the contract agreement. Manager
method to be used by the local Governance and
government to communicate with, and Risk
supply information to, the auditor.
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Integrated Planning and Reporting
No Reference Question Response Comments Respondent
1 s5.56 Admin Reg Has the local government adopted a Yes Council Decision 13.1 Len Kosova - CEO
19DA (6) Corporate Business Plan. If Yes, please OMC 25 July 2017.
provide adoption date of the most
recent Plan in Comments. This
question is optional, answer N/A if you
choose not to respond.
2 s55.56 Admin Reg Has the local government adopted a No Emma Simmons -
19DA (6) modification to the most recent Governance &
Corporate Business Plan. If Yes, please Council Support
provide adoption date in Comments. Officer
This question is optional, answer N/A if
you choose not to respond.
3 55,56 Admin Reg Has the local government adopted a Yes SCP 2013-2023 was Len Kosova - CEO
19C (7) Strategic Community Plan. If Yes, adopted at OMC 10
please provide adoption date of the September 2013,
most recent Plan in Comments. This A draft revised SCP has
question is optional, answer N/A if you been prepared and is
choose not to respond. scheduled for adoption
by mid-2018 to
supersede SCP 2013-
2023.
4 s55.56 Admin Reg Has the local government adopted a Mo Emma Simmons -
19C (7) modification to the most recent Governance &
Strategic Community Plan. If Yes, Council Support
please provide adoption date in Officer
Comments. This question is optional,
answer N/A if you choose not to
respond.
5 S5.56 Has the local government adopted an Yes The City adopted its Len Kosova - CEO
Asset Management Plan. If Yes, in Asset Management
Comments please provide date of the Strategy at OMC 15
most recent Plan, plus if adopted or December 2009, 1t is
endorsed by Council the date of expected that a revised
adoption or endorsement. This Asset Management Plan
question is optional, answer N/A if you will be adopted by mid-
choose not to respond. 2018.
6 55.56 Has the local government adopted a Yes Council Decision Item Len Kosova - CEQ
Long Term Financial Plan. If Yes, in 11.6 - 22 August 2017.
Comments please provide date of the
most recent Plan, plus if adopted or
endorsed by Council the date of
adaption or endorsement, This
question is optional, answer N/A if you
choose not to respond.
7 S55.56 Has the local government adopted a Yes Adopted at OMC 23 April Len Kosova - CEO
Workforce Plan. If Yes, in Comments 2013. Preparation of a
please provide date of the most recent new Workforce Plan is
Plan plus if adopted or endorsed by nearing completion, in
Council the date of adoption or accordance with Project
endorsement. This question is optional, 4.5 in the Corporate
answer N/A if you choose not to Business Plan 2017/18
respond. and is scheduled to be
adopted by the first
quarter of 2018/19.
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Local Government Employees
No Reference Question Response Comments Respondent

1 Admin Reg 18C Did the local government approve the N/A CEOQ role has not been  Jackie Donnan -
process to be used for the selection recruited for in 2017 Manager Human
and appointment of the CEOQ before the Resources
position of CEQ was advertised.

2 55.36(4) s5.37(3), Were all vacancies for the position of Yes Jackie Donnan -

Admin Reg 18A CEO and other designated senior Manager Human
employees advertised and did the Resources
advertising comply with 5.5.36(4),

5.37(3) and Admin Reg 18A.

3 Admin Reg 18F Was the remuneration and other N/A CEQ role has not been Jackie Donnan -
benefits paid to a CEQ on appointment recruited for in 2017 Manager Human
the same remuneration and benefits Resources
advertised for the position of CEO
under section 5.36(4).

4 Admin Regs 18E Did the local government ensure N/A CEO role has not been  Jackie Donnan -
checks were carried out to confirm that recruited for in 2017 Manager Human
the information in an application for Resources
employment was true (applicable to
CEOQ only).

5  s5.37(2) Did the CEQ inform council of each Yes Jackie Donnan -
proposal to employ or dismiss a Manager Human
designated senior employee, Resources
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Official Conduct
No Reference Question Response Comments Respondent

1 s5.120 Where the CEO is not the complaints N/A Emma Simmaons -
officer, has the local government Governance &
designated a senior employee, as Council Support
defined under s5.37, to be its Officer
complaints officer.

2 s5.121(1) Has the complaints officer for the local Yes Yes see register - Emma Simmons -
government maintained a register of D16/107330 Governance &
complaints which records all Council Support
complaints that result in action under Officer
s5.110(6)(b) or (c).

3 55.121(2)(a) Does the complaints register Yes Emma Simmons -
maintained by the complaints officer Governance &
include provision for recording of the Council Support
name of the council member about Officer
whom the complaint is made.

4 55.121(2)(b) Does the complaints register Yes Emma Simmaons -
maintained by the complaints officer Governance &
include provision for recording the Council Support
name of the person who makes the Officer
complaint.

5 s5.121(2)(c) Does the complaints register Yes Emma Simmons -
maintained by the complaints officer Governance &
include provision for recording a Council Support
description of the minor breach that Officer
the standards panel finds has occured.

6 s5.121(2)(d) Does the complaints register Yes Emma Simmaons -
maintained by the complaints officer Governance &
include the provision to record details Council Support
of the action taken under s5.110(6)(b) Officer
or (c).

Tenders for Providing Goods and Services
No Reference Question Response Comments Respondent

1 s3.57 F&G Reg 11 Did the local government invite No The City is aware of one Tim Evans -
tenders on all cccasions (before instance where services Manager
entering into contracts for the supply continued to be provided Gowernance and
of goods or services) where the and paid for after the Risk
consideration under the contract was, expiry of the initial
or was expected to be, worth more contract. The City is now
than the consideration stated in re-tendering for those
Regulation 11(1) of the Local services.

Government (Functions & General)
Regulations (Subject to Functions and
General Regulation 11(2)).

2 F&G Reg 12 Did the local government comply with Yes Vanisha Govender
F&G Reg 12 when deciding to enter - Manager
into multiple contracts rather than Finance Services
inviting tenders for a single contract.

3  F&G Reg 14(1) &  Did the local government invite Yes Vanisha Govender

(3) tenders via Statewide public notice. - Manager
Finance Services

4 F&G Reg 14 & 15  Did the local government's advertising Yes Vanisha Govender
and tender decumentation comply with - Manager
F&G Regs 14, 15 & 16. Finance Services
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No  Reference Question Response Comments Respondent

5 F&G Reg 14(5) If the local government sought to vary Yes Vanisha Govender
the information supplied to tenderers, - Manager
was every reasonable step taken to Finance Services
give each person who sought copies of
the tender documents or each
acceptable tenderer, notice of the
variation.

6 F&G Reg 16 Did the local government's procedure Yes Vanisha Govender
for receiving and opening tenders - Manager
comply with the requirements of F&G Finance Services
Reg 16.

7 F&G Reg 18(1) Did the local government reject the N/A No late tenders were Vanisha Govender
tenders that were not submitted at the received in 2017 - Manager
place, and within the time specified in Finance Services
the invitation to tender.

8 F&G Reg 18 (4) In relation to the tenders that were not Yes Vanisha Govender
rejected, did the local government - Manager
assess which tender to accept and Finance Services
which tender was most advantageous
to the local government to accept, by
means of written evaluation criteria.

9 F&G Reg 17 Did the information recorded in the Yes VVanisha Govender
local government's tender register - Manager
comply with the requirements of F&G Finance Services
Reg 17.

10 F&G Reg 19 Was each tenderer sent written notice Yes Vanisha Govender
advising particulars of the successful - Manager
tender or advising that no tender was Finance Services
accepted.

11 F&G Reg 21 & 22  Did the local governments's advertising N/A No EOIs were submitted Vanisha Govender
and expression of interest in 2017 - Manager
documentation comply with the Finance Services
requirements of F&G Regs 21 and 22.

12 F&G Reg 23(1) Did the local government reject the N/A No EOIs were submitted Vanisha Govender
expressions of interest that were not in 2017 - Manager
submitted at the place and within the Finance Services
time specified in the notice.

13 F&G Reg 23(4) After the local government considered N/A No EOIs were submitted Vanisha Govender
expressions of interest, did the CEO list in 2017 - Manager
each person considered capable of Finance Services
satisfactorily supplying goods or
services.

14  F&G Reg 24 Was each person who submitted an N/A No EOIs were submitted Vanisha Govender
expression of interest, given a notice in in2017 - Manager
writing in accordance with Functions & Finance Services
General Regulation 24.

15 F&G Reg 24AD(2) Did the local government invite N/A Vanisha Govender
applicants for a panel of pre-qualified - Manager
suppliers via Statewide public notice. Finance Services

16 FR&G Reg 24AD(4) Did the local government's advertising N/A Vanisha Govender

& 24AE and panel documentation comply with - Manager
F&G Regs 24AD(4) & 24AE. Finance Services
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17 F&G Reg 24AF Did the local government's procedure N/A Vanisha Govender
for receiving and opening applications - Manager
to join a panel of pre-qualified Finance Services
suppliers comply with the requirements
of F&G Reg 16 as if the reference in
that regulation to a tender were a
reference to a panel application.

18 F&G Reg 24AD(6) If the local government to sought to N/A Vanisha Govender
vary the information supplied to the - Manager
panel, was every reasonable step Finance Services
taken to give each person who sought
detailed information about the
proposed panel or each person who
submitted an application, notice of the
variation.

19 F&G Reg 24AH(1) Did the local government reject the N/A VVanisha Govender
applications to join a panel of pre- - Manager
qualified suppliers that were not Finance Services
submitted at the place, and within the
time specified in the invitation for
applications.

20 F&G Reg 24AH(3) In relation to the applications that N/A Vanisha Govender
were not rejected, did the local - Manager
government assess which application Finance Services
(s) to accept and which application(s)
were most advantageous to the local
government to accept, by means of
written evaluation criteria.

21  F&G Reqg 24AG Did the information recorded in the /A Vanisha Govender
local government's tender register - Manager
about panels of pre-qualified suppliers, Finance Services
comply with the requirements of F&G
Reg 24AG.

22  FBG Reg 24Al Did the local government send each N/A Vanisha Govender
person who submitted an application, - Manager
written notice advising if the person's Finance Services
application was accepted and they are
to be part of a panel of pre-qualified
suppliers, or, that the application was
not accepted.

23 F&G Reg 24E Where the local government gave a N/A VVanisha Govender
regional price preference in relation to - Manager
a tender process, did the local Finance Services
government comply with the
requirements of F&G Reg 24E in
relation to the preparation of a regional
price preference policy (only if a policy
had not been previously adopted by
Council).

24  F&G Reg 24F Did the local government comply with N/A Vanisha Govender
the requirements of F&G Reg 24F in - Manager
relation to an adopted regional price Finance Services
preference policy.

25 F&G Reg 11A Does the local government have a Yes Vanisha Govender
current purchasing policy in relation to - Manager
contracts for other persons to supply Finance Services
goods or services where the
consideration under the contract is, or
is expected to be, $150,000 or less.
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I certify this Compliance Audit return has been adopted by Council at its meeting on

Signed Mayor / President, Vincent Signed CEOQ, Vincent
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