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5.4 AMENDMENTS TO SUSTAINABILITY AND TRANSPORT ADVISORY GROUP - TERMS OF 
REFERENCE 

Attachments: 1. Draft Amended Sustainability and Transport Advisory Group - Terms of 
Reference   

2. Draft Amended Sustainability and Transport Advisory Group - Terms of 
Reference (Track Changed)    

  

RECOMMENDATION: 

That Council ADOPTS the Sustainability and Transport Advisory Group Terms of Reference at 
Attachment 1. 

 

PURPOSE OF REPORT: 

To consider proposed amendments to the Sustainability and Transport Advisory Group (STAG) Terms of 
Reference at Attachment 1. 

DELEGATION: 

In accordance with Clauses 1 and 3 of the City’s Policy No. 4.2.12 – Advisory Groups, Council is to appoint 
members and approve the terms of reference for advisory groups. 

BACKGROUND: 

Following a nomination period that was open between September and October 2023, Council appointed 
STAG members and approved the Terms of Reference at its meeting on 12 December 2023.. 
 
Since then Administration has completed a review of the Sustainable Environment Strategy 2019-2024 
(SES) which has reached its review date. 
 
The City is taking the approach of relocating the targets of the SES into the relevant Strategy for the 
corresponding Council Priorities that are set out in its Strategic Community Plan, and creating a new 
Enhanced Environment Strategy (EES). This is to embed sustainability in day-to-day operations and remove 
ambiguity of what the SES does and does not apply to. 
 
The STAG was appointed to provide advice on the preparation of the EES and the relocation of targets to 
the relevant Council Priority Strategy. 
 
The STAG was appointed at the Ordinary Meeting of Council on 12 December 2023.for a period of 
approximately 12 months that would align with Administration’s timeframe for the preparation of the EES. 
Membership would expire upon the adoption of the EES by Council. 
 
The STAG has met on two occasions since it was appointed: 
 

• February 2024 – Discussed the Terms of Reference and provided an overview of the SES and the 
proposed approach to preparing the EES. 

• March 2024 – Workshopped the themes and topics of the EES and discussed the upcoming 
engagement with community. 

 
The STAG is scheduled to meet a further two occasions in June 2024 and September 2024 as part of the 
preparation of the EES. 

DETAILS: 

STAG Proposed Amendments 
 
At its meeting in February 2024 the STAG requested changes to the Terms of Reference as included within 
the minutes. 
 

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2023/12_December_2023/Item_12_2_Appointment_of_Council_Members_and_Community_Representatives_to_Advisory_Groups.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2023/12_December_2023/Item_12_2_Appointment_of_Council_Members_and_Community_Representatives_to_Advisory_Groups.pdf
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The suggested changes by the STAG are as follows (underlined for emphasis): 
 

Section STAG Suggested Change Administration Comment 

Objectives Modifying the third objective to 
read: 
 
Support the City in the 
development and implementation 
of the EES and its pillars to 
achieve a more liveable City. 

‘and implementation’ is not supported. 
 
This is because the STAG was established to inform 
the preparation of the EES. The City is responsible for 
the implementation of the EES once adopted by 
Council, and not the STAG. 
 
The key actions of the strategy will be prepared with 
the STAG, and once these have been established the 
City would deliver them. 
 
An example of this may be education of the 
community or procuring services and goods that are 
sustainable. These are not functions for the STAG to 
undertake. 
 
This means the City is responsible for the 
implementation of the EES once adopted by Council 
and not the STAG. This was set out in the report to 
Council’s Ordinary Meeting 12 December 2023. 
 
‘and its pillars’ is not supported. 
 
The EES is being prepared to align with the Enhanced 
Environment priority area of the City’s Strategic 
Community Plan (SCP). The SCP is not intended to 
deliver on all of the priority areas in the SCP. 
 
The STAG in collaboration with Administration would 
develop the EES. This has not yet been drafted and 
there are no pillars confirmed within it. 
 
‘to achieve a more liveable City.’ is supported. 
 
This is because it would align with the ultimate 
objective of the EES to enhance liveability for 
residents. 

Term of 
Members 

Replacing the Term of Members to 
read: 
 

The term of membership of the 
Advisory Group shall be a period 
of two (2) years and is to align with 
the local government elections 
cycle. Membership of the Advisory 
Group will expire at the next 
ordinary local government election. 

This is not supported. 
 

This is because the role of the STAG when it was 
appointed by Council was to inform the preparation of 
the EES. 
 

The STAG was appointed in December 2023 and will 
expire in 12 months or once the EES has been 
adopted by Council. 
 

The EES is intended to be presented to Council for 
approval to advertise in 4Q 2024 and then 
subsequently to Council for final adoption in 2Q 2025. 
 
Once the EES has been adopted, the STAG would no 
longer have a role. This is because the City would be 
responsible for its implementation. 
 
The STAG would then be re-engaged to inform the 
review of the City’s Accessible City Strategy which is 
due to commence in 2025.This was referred to in the 
report to Council’s Ordinary Meeting 12 December 
2023. 

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2023/12_December_2023/Item_12_2_Appointment_of_Council_Members_and_Community_Representatives_to_Advisory_Groups.pdf
https://www.vincent.wa.gov.au/documents/1545/strategic-community-plan-2022-2032#page=17
https://www.vincent.wa.gov.au/documents/1545/strategic-community-plan-2022-2032#page=17
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2023/12_December_2023/Item_12_2_Appointment_of_Council_Members_and_Community_Representatives_to_Advisory_Groups.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Agendas/2023/12_December_2023/Item_12_2_Appointment_of_Council_Members_and_Community_Representatives_to_Advisory_Groups.pdf
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Administration Proposed Amendments 
 
Administration recommends minor modifications to the Terms of Reference to align it with the City’s Advisory 
Groups Policy. 
 
A track changed version of the Terms of Reference inclusive of Administration’s proposed modifications are 
included in Attachment 2. The key changes consist of: 
 

• Objectives – Clarify the role and function of the STAG including: 
o The purpose of the STAG to provide advice to the City and to support Council in making informed 

decisions; and 
o The STAG is not a decision-making body and is not established as a committee under the Local 

Government Act 1995. 
 

• Member Roles and Responsibilities – Clarifying the role of Administration in providing Executive 
Support to avoid confusion with the term ‘Presiding Member’. All of the responsibilities remain 
unchanged. 

CONSULTATION/ADVERTISING: 

Administration has involved the STAG in the development of the Terms of Reference: 
 

• Involve: 
o Public Participation Goal: To work directly with the public throughout the process to ensure that 

public concerns and aspirations are consistently understood and considered. 
o Promise to the Public: We will work with you to ensure that your concerns and aspirations are 

directly reflected in the alternatives developed and provide feedback on how public input influenced 
the decision. 

 
Administration will advise the STAG of the outcome of Council’s decision prior to its next meeting. 

LEGAL/POLICY: 

The City’s Policy No. 4.2.12 – Advisory Groups sets out the process for establishing advisory groups and 
adopting their terms of reference. 

RISK MANAGEMENT IMPLICATIONS 

Low: Adopting the proposed amendments to the Terms of Reference is low risk as they clarify the operation 
of the STAG. 

STRATEGIC IMPLICATIONS:  

This is in keeping with the City’s Strategic Community Plan 2022-2032: 
 
Innovative and Accountable 

Our decision-making process is consistent and transparent, and decisions are aligned to our strategic 
direction. 

SUSTAINABILITY IMPLICATIONS: 

This is in keeping with the following key sustainability outcomes of the City’s Sustainable Environment 
Strategy 2019-2024. 
 
Sustainable Energy Use/Greenhouse Gas Emission Reduction 
Water Use Reduction/Water Quality Improvement 
Waste Reduction 
Urban Greening and Biodiversity 

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Governance/4.2.12_Advisory_Groups.pdf
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PUBLIC HEALTH IMPLICATIONS: 

This is in keeping with the following priority health outcomes of the City’s Public Health Plan 2020-2025: 
 
Increased mental health and wellbeing 

FINANCIAL/BUDGET IMPLICATIONS: 

There are no financial implications of this determination. 

COMMENTS: 

It is recommended that Council adopt the amended Terms of Reference that are included in Attachment 1. 
 
These Terms of Reference are inclusive of: 
 

• The STAG’s requested amendment to include ‘to achieve a more liveable City’ to the third objective; 
and 

• Administration’s proposed amendments to provide clarification in the Objectives and Member Roles and 
Responsibilities. 
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