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11.4 REVIEW OF LIBRARY COLLECTION MANAGEMENT POLICY (3.11.1) AND LOCAL HISTORY 
COLLECTION MANAGEMENT POLICY (3.11.2) 

Attachments: 1. Library and Local History Collection Policy   
2. Library Collection Development Management Policy (3.11.1) - Current   
3. Local History Collection Management Policy (3.11.2) - Current    

  

RECOMMENDATION: 

That Council: 

1. APPROVES the proposed policy ‘Library and Local History Collection Policy’, at Attachment 1, 
for the purpose of advertising, which is proposed to replace the City’s Policy 3.11.1 – ‘Library 
Collection Management Policy’ and Policy 3.11.2 – ‘Local History Collection Management 
Policy’; 

2. AUTHORISES the Chief Executive Officer to provide local public notice of the proposed new 
policy in Recommendation 1. above and invite public comments for a period of at least 21 
days; and 

3. NOTES that at the conclusion of the public notice period any submissions received will be 
presented to Council for consideration.  

 

PURPOSE OF REPORT: 

To seek Council’s authorisation to obtain public feedback on the amendments and consolidation of Policy 
3.11.1 - ‘Library Collection Management’ and Policy 3.11.2 – ‘Local History Collection Management’, into one 
policy – ‘Library and Local History Collection’. 

BACKGROUND: 

The Library Collection Management Policy (3.11.1) and Local History Collection Management Policy (3.11.2) 
were adopted by Council at its meeting held 13 May 2014.  This review has identified improvements to the 
way in which we manage our Library and Local History Collections, and reflects contemporary practice. 

DETAILS: 

Review of the Effectiveness of the Current Policies 
 
The Librarians have completed a review of the two current policies, and provided the following assessment 
of their effectiveness: 
 
What is working well 
 

What needs improvement 

Library Collection 
 Library collection reflects ALIA standards 
 Librarians monitor community preferences which 

informs stock acquisition. 
 Content is available in a range of formats, 

reflecting current technology.  This includes free 
access to online and digital resources. 

 Library is actively used by community members 
from different demographic groups, reflecting 
access and inclusion principles. 

 
Local History Collection 
 Local History Centre is a valued resource. 
 Local History Centre is progressively digitising 

and preserving content. 
 Events such as the Local History Awards 

 Policy documents are long and include 
administrative processes. 

 Probably don’t need two policies, as the 
objectives of the collection are similar (eg 
censorship), and can be made consistent. 

 10 Objectives can be simplified down to 3 main 
objectives. 

 Need to establish specific success measures 
against each of the 3 main objectives. 
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encourages the community to capture Vincent 
stories and content. 

 
Both Collections 
 Librarians provide valued support and advice for 

users. 
 Low levels of community complaints. 
 
Proposed Changes 
 
Administration is proposing the following schedule of changes: 
 
 Repeal the following two policies:  
 

o Library Collection Development Management Policy (3.11.1) 
o Local History Collection Management Policy (3.11.2) 

 
 Create a new policy entitled ‘Library and Local History Collection Policy’ that:  

o Applies to both the Library and Local History Management Collections 
o Facilitates a consistent policy approach to both collections 
o Aligns the policy statement to reflect the priorities of the Strategic Community Plan 

 
 Deletes the administrative and procedural elements of the old policies, which are now included in 

Management Practice documents; and 
 

 Use of contemporary and clear language in the policy. 
 
Industry Standards and Agreements 
 
The City’s Library Policies and Management Practice must comply with the following industry standards, 
which are referenced in the Policy: 
 
 Australian Library and Information Association (ALIA) Statement (‘Statement’) on free access to 

information 
 Public Libraries WA Framework Agreement 2010 (‘Framework’) 
 
ALIA is the national body governing library and information services, and the Statement addresses the free 
flow of information and ideas to ensure a thriving culture and democracy in the interests of all Australians, 
and focuses on equity of access and inclusivity, and balanced with the powers of censorship legally vested in 
state and federal governments. 
 
The Framework is the agreement that sits between State and Local Government for the provision of public 
library services in WA.  It creates a shared vision for Western Australia’s public library service as a 
sustainable and responsive network of vibrant, connected and well resourced, free public libraries that are 
hubs of community life.  The Public Library system operating under this framework agrees the following 
benefits: 
 
 Location and operation of public library services in response to local community needs 
 A linked, statewide library service 
 Effective utilisation of existing infrastructure and expertise within the State Library and within Local 

Government libraries across the State 
 Centralised purchasing of library resources 
 A statewide online catalogue 
 
Management Practice documents 
 
The Library and Local History Collection have created Management Practice documents to administer 
matters such as stock selection, deselection, resource formats, preservation of items, access and subject 
areas.   
 
Some of the standards that are set out in the Management Practice – Library Collection Development 
and Management (Record: D20/220660), and reflecting the ALIA Statement, include: 
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 50% of the Library collection is to have been published within the past 5 years, although some formats, 

such as DVD, may have a shorter shelf life. 
 Collections have a balanced cross section of interesting material while also noting preferences in the 

local population.  For example, the Vincent population currently has a preference for biographies, travel 
and cooking – but this is monitored as it may change. 

 Collections acknowledge that reading preferences change over time and new technologies make 
alternative formats available from time to time (eg eBooks). 

 Censorship standards require that items are not to be selected or rejected on moral, political, racial, 
religious, or sexist grounds alone. 

 
The Management Practice – Local History Collection (Record: D20/220663), focuses on the selection, 
preservation and management of content relevant to Vincent.  The Local History Librarian protects content of 
a sensitive nature, such as oral history transcripts where the donor has requested some parts of the 
transcript are to be kept private. 
 
The management practice documents also set out how the donation of materials, requests for materials and 
complaints are managed. 

CONSULTATION/ADVERTISING: 

In accordance with the City’s Policy 4.1.05 – Community Consultation, after approval in principle by Council, 
all proposed new policies and major amendments to existing policies are to be advertised for community 
consultation for a minimum of twenty-one (21) days via: 
 
 A notice on the City’s website;  
 A notice in the local newspapers; and  
 A notice on the notice board at the City’s Administration and Library and Local History Centre. 

LEGAL/POLICY: 

Section 2.7(2) (b) of the Act provides Council with the power to determine policies.  
 
City’s Policy 4.1.1 – Adoption and Review of Policies sets out the process for repealing and adopting 
policies.  

RISK MANAGEMENT IMPLICATIONS 

Low:  It is low risk for Council to provide public notice of the amended Policy 3.11.1 Library Collection 
Management and Policy 3.11.2 Local History Collection Management. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028:  
 
Connected Community  

We are an inclusive, accessible and equitable City for all. 
 
Innovative and Accountable  

We are open and accountable to an engaged community. 

SUSTAINABILITY IMPLICATIONS: 

Nil. 

PUBLIC HEALTH IMPLICATIONS: 

Nil 
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FINANCIAL/BUDGET IMPLICATIONS: 

Nil. 

COMMENTS: 

The Library Collection Management Policy and the Local History Collection Management Policy have not 
been reviewed for some time.  It is considered good practice and a contemporary approach to consolidate 
the two policy statements and objectives into one policy document.  There was an excessive amount of text 
in both policies that was administrative in nature and superfluous to the intent.  It is proposed that a 
management practice be created to contain the administrative tasks.  
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