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8.4 OUTCOME OF ADVERTISING AMENDED COUNCIL MEMBERS – ALLOWANCES, FEES AND 
REIMBURSEMENT OF EXPENSES POLICY AND PROPOSED REPEAL OF CIVIC FUNCTIONS 
POLICY 

Attachments: 1. Council Members – Allowances, Fees and Reimbursement of Expenses 
Policy (clean copy)   

2. Council Members – Allowances, Fees and Reimbursement of Expenses 
Policy (marked up)   

3. Civic Functions, Ceremonies, Receptions and Provision of Hospitality 
Policy and the use of Council Chamber, Function Room and Committee 
Room Policy (4.1.29)    

  

RECOMMENDATION: 

That the Council: 

1. ADOPTS the Council Members – Allowances, Fees and Reimbursement of Expenses Policy at 
Attachment 1; and 

2. REPEALS Policy No. 4.1.29 – Civic Functions, Ceremonies, Receptions and Provision of 
Hospitality Policy and the use of Council Chamber, Function Room and Committee Room at 
Attachment 3. 

 

PURPOSE OF REPORT: 

To present the outcome of community consultation and seek approval of the amended Council Members – 
Allowances, Fees and Reimbursement of Expenses Policy at Attachment 1 and propose the repeal of the 
Civic Functions, Ceremonies, Receptions and Provision of Hospitality Policy and the use of Council 
Chamber, Function Room and Committee Room Policy (Civic Functions Policy) at Attachment 3. 

BACKGROUND: 

At its 8 February 2022 meeting, Council approved conducting community consultation of its intention to 
amend the Council Members – Allowances, Fees and Reimbursement of Expenses Policy. 
 
In accordance with the City’s Community and Stakeholder Engagement Policy, community consultation was 
undertaken between 24 February 2022 and 28 March 2022, which is in excess of the 21 days required. 
The policy was advertised on the City of Vincent website, social media and through the following public 
notices: 
 

• Vincent Reporter – 24 February 2022;  

• Perth Voice – 26 February 2022; and  

• notice exhibited on the notice board at the City’s Administration and Library and Local History Centre. 
 
No public submissions were received. 
 
The Civic Functions Policy was reviewed by Administration in June 2021. 
 
The findings of Administration’s review, including the requirement of provisions outlined in clause 1.3 of the 
Policy Development and Review Policy, were presented to Council Members in the July 2021 Policy Paper. 
 
Administration’s review identified that there is no requirement for a documented City position with the 
exception of provision 4 – Councillor’s Room. It was identified that this provision would be better placed in 
the Council Members – Allowances, Fees and Reimbursement of Expenses Policy. This has been added as 
new clause 2.3. 
 
There is no legislative requirement for the Civic Functions Policy, no apparent community need and there is 
no complexity or lack of clarity in the process. 
 
It is proposed that the Civic Functions policy now be repealed, and procedural document created that 
outlines the approval process for civic events and clarifies the order of precedence for invited dignitaries.  
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DETAILS: 

The substantive changes to the policy are as follows: 
 
1. Additional Policy Objective 
 

An additional Policy objective has been included to facilitate the documentation of Council Member 
reimbursements as follows: 
 
3. appropriately administer and document the reimbursement of expenses incurred by Council 

Members in their official capacity. 
 
2. Removal of Attendance Fee Condition 
 

Clause 1.1 of the existing policy provides a condition that the annual meeting attendance fee is 
provided on the principle that each Council Member regularly attends meetings of Council. 
 
At the 23 March 2021 Ordinary Meeting of Council, a new Code of Conduct for Council Members, 
Committee Members and Candidates (Nominated Members Code) was adopted. Clause 4(2)(d) of the 
Nominated Members Code requires Council Members to attend and participate in Council Briefings, 
workshops and training sessions provided or arranged by the City in relation to the performance of 
their role. 

 
3. Councillors Meeting Room 
 

The City currently provides use of the Councillors Meeting Room within the City’s Administration and 
Civic Centre, for use by Council Members. A provision for this entitlement currently exists within the 
Civic Functions Policy. This provision would be better placed in the Council Members – Allowances, 
Fees and Reimbursement of Expenses Policy as a Council Member entitlement. 
 
The Civic Functions Policy was reviewed in June 2021 and the outcome of that review presented in 
the July 2021 policy paper. The outcome of the review proposed the repeal of the Civic Functions 
policy following the inclusion of this entitlement in the Council Members – Allowances, Fees and 
Reimbursement of Expenses Policy. 
 
This entitlement has been added as new clause 2.3. 
 
There is no legislative requirement for the Civic Functions Policy, no apparent community need and 
there is no complexity or lack of clarity in the process. 
 
It is proposed that the Civic Functions policy now be repealed, and procedural document created that 
outlines the approval process for civic events and clarifies the order of precedence for invited 
dignitaries. 

 
4. Annual ICT Allowance 
 

Council Members are entitled to be reimbursed for information and communications technology 
expenses, childcare expenses, and travel costs. 
 
As with the amount payable for meeting fees, the extent to which the above expenses can be 
reimbursed is established by the Salaries and Allowances Tribunal (SAT) under the Salaries and 
Allowances Act 1975. 
 
Under the Tribunal’s determination the minimum and maximum set for the annual allowance for ICT 
expenses is $500 to $3,500. Council has set the level for Council Members at $2,500.  
Administration has researched 12 other metropolitan Local Governments in relation to their ICT 
allowance policy provisions. 
 
Of these 12 Local Governments Administration found that 10 paid an ICT allowance equal to the 
maximum set by SAT in addition to providing Council Members with the use of City owned 
laptops/tablets or iPads. The remaining two (Subiaco and Mosman Park) paying the maximum ICT 
allowance but providing no equipment. 
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Council last determined the level of the ICT Allowance in April 2017 where after consideration of 
research into the typical costs of Council Member ICT needs, reduced the allowance from $3,500 to 
$2,500pa.  At the time it was noted that in accordance with the Local Government Act 1995 (Act), any 
Council Member, including the Mayor, would still be entitled to claim reimbursement of other ICT costs 
over and above this amount upon the provision of evidence of expenditure incurred. 
 
The ICT Allowance has not been changed. 
 
In accordance with clause 4.1(e) this allowance is in addition to any computing device provided by the 
City to enable the Council Members to fulfil their role. 
 
Clause 4.1(e) also notes that the device supplied is to be approved by Council. Administration has 
updated this clause to reflect the City’s existing practice that Council Members are provided with a 
computing device that is compatible with the City’s security; systems and within budgetary constraints. 

 
5. Inconsistent Reimbursement Requirements 
 

Clause 5 of the policy has been updated to require the submission of Appendix A (Council Members 
Travel and Parking Expense Claim form) for all travel reimbursement requests. This will ensure that 
the date and detail of the meeting are documented. 

 
6. Council Member Professional Development 
 

The provisions of clause 7 have been superseded by the Elected Members Continuing Professional 
Development Policy adopted in June 2020. Approval for professional development is subject to 
budgetary funds being available. 

 
7. Register of Council Member reimbursements 
 

Administration has included a new clause 10.5 requiring the Chief Executive Officer to maintain a 
register of Council Member reimbursements and to publish the register on the City’s website. This will 
support implementation of proposed objective 3 and reinforce the City’s reporting obligations in 
accordance with Regulation 29C(2)(f) and 29C(6) of the Regulations. 

CONSULTATION/ADVERTISING: 

No further consultation is required. 

LEGAL/POLICY: 

Section 2.7(2)(b) of the Act provides Council with the power to determine policies. 
 
The City’s Policy Development and Review Policy sets out the process for the development and review of 
the City’s policy documents. 
 
Section 5.96A of the Act 1995 and Regs 29C(2)(f)& (6) of Regulations require the Chief Executive Officer to 
publish the type, and the amount or value, of any fees, expenses or allowances paid to each Council 
Member during a financial year beginning on or after 1 July 2020. 
 
The Salaries and Allowances Tribunal (SAT) determines the remuneration to be provided to Council 
Members. 

RISK MANAGEMENT IMPLICATIONS 

Low:  Adopting the proposed policy is low risk. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

We are open and accountable to an engaged community. 
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SUSTAINABILITY IMPLICATIONS: 

This does not contribute to any specific sustainability outcomes of the City’s Sustainable Environment 
Strategy 2019-2024. 

PUBLIC HEALTH IMPLICATIONS: 

This does not contribute to any public health outcomes in the City’s Public Health Plan 2020-2025. 

FINANCIAL/BUDGET IMPLICATIONS: 

The Salaries and Allowances Tribunal (SAT) determines the remuneration to be provided to Council 
Members. 
 
The latest determination was published on 7 April 2022. 
 
The following Band 2 (maximum) fees and allowances will apply from 1 July 2022: 
 

• Mayoral Allowance $64,938pa; 

• Deputy Mayor Allowance (@25% above) – $16,234.50pa; 

• Sitting Fee – Mayor – $31,928pa; and 

• Sitting Fee – Councillor – $23,811pa. 
 
There has been no change to the ICT allowance. 
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