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12.2 COUNCIL PROCEEDINGS GUIDELINES AND MINOR AMENDMENT TO MEETING 
PROCEDURES POLICY 

Attachments: 1. Draft - Council Proceedings Guidelines   
2. Meeting Procedures Policy - marked up    

  

RECOMMENDATION 

That Council: 

1. APPROVES the Council Proceedings Guidelines at Attachment 1; and  

2. APPROVES the minor amendments to the Meeting Procedures Policy at Attachment 2.  

 

PURPOSE OF REPORT: 

For Council to consider the draft Council Proceedings Guidelines at Attachment 1. 

BACKGROUND: 

Prior to March 2020, public questions and statements were received in person and in accordance with clause 
2.19 of the City’s Meeting Procedures Local Law 2008 (Local Law) and clause 7 of the Council Briefing 
Guidelines.  
 
On 25 March 2020 Parliament approved amendments to the Local Government (Administration) Regulations 
1996 (Regulations) which allow Council and Committee meetings to be held electronically during a public 
health emergency or state of emergency.  
 
At its 7 April 2020 Council Meeting, Council approved Guidelines for Electronic Council Proceedings 
(Guidelines) and, on 15 September 2020, included a provision in the Meeting Procedures Policy that all 
electronic meetings are to be conducted in accordance with the approved guidelines.  
 
The Guidelines set out the format and procedure for Council proceedings that are held electronically during a 
public health emergency or state of emergency. These procedures permit questions and statements to be 
submitted in writing and read out during public question time.  
 
In May 2020, Council resumed in-person proceedings and continued to permit written questions and 
statements as a part of public question time.  
 
Where permitted, in-person meetings and electronic Council proceedings have continued to be held 
concurrently.  

DETAILS: 

There are inconsistences between the Guidelines, Council Briefing Guidelines and clauses 12.19(4) and 
12.9(3) of the City’s Local Law.  
 
Clause 2.3.4 of the Guidelines permit public questions and statements at Council Briefings to relate to any 
matter affecting the City. This is inconsistent with clause 12.9(3) of the City’s Local Law and clause 7 of the 
Council Briefing Guidelines which only permit questions and statements at Council Briefings to relate to 
items on the agenda.  
  
Clarification is also required to guide members of the public on the process of receiving public questions and 
statements where in-person meetings and electronic Council proceedings are held concurrently.   
 
Administration has researched the public question time practices of 10 other metropolitan local governments. 
Of these 10 local governments, 8 require members of the public to be in attendance and present their own 
question or statement during public question time. All 10 local governments have a time limit on public 
questions which ranges from 15 minutes to a maximum of 45 minutes. 
 

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Council/Local_Laws/Meeting_Procedures_Local_Law_2008_-_as_amended_6_March_2018_-_pdf_for_website.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Council_Briefing_Guidelines.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Council_Briefing_Guidelines.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Electronic_Meeting_Guidelines.pdf
https://www.vincent.wa.gov.au/documents/1867/meeting-procedures-policy
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Administration has compiled the existing Council Briefing Guidelines and Electronic Council Proceedings – 
Guidelines into one document that is intended to provide guidance on the format and procedure of Council 
and Committee Meetings, Briefings and electronic Council Proceedings. The proposed guidelines are at 
Attachment 2.  
 
The major points for consideration are: 
 

1. The proposed guidelines will require members of the public to be in attendance and present their 
own question or statement during in-person meetings, as was the City’s previous practice before 
COVID-19 lockdowns. 
 

2. No change to the time allocated for public questions. Currently there is no limit, and this is 
recommended to continue. 

 
3. Deputations are proposed to be permissible at Council Briefing sessions. Already they are able to 

occur at the discretion of the Presiding Member, but it is proposed to include additional guidance in 
the guidelines. 

 
The amendments to the Regulations permit Local Governments to hold E-meetings during a public health 
emergency or state emergency. If there is no State of Emergency, local governments are not permitted to 
hold E-meetings and Elected Members and members of the public should refer to the preceding sections of 
the guidelines, and to the Local Law. Following the lifting of the State of Emergency, it is anticipated that the 
Department of Local Government will seek to continue to allow E-meetings. If there are changes proposed to 
legislation, Administration will prioritise a further review of these guidelines to reflect those changes. 
 
Minor amendments to the Meeting Procedures Policy are required to reference the updated guidelines. 
These are included at Attachment 2. 

CONSULTATION/ADVERTISING: 

Updating the Guidelines does not require public notice. The City’s agendas and minutes webpage will be 
updated with the requirements of the guidelines. 
 
Minor amendments to Council policies are prescribed under clause 5.6 of the Policy Development and 
Review Policy and do not require public consultation.  

LEGAL/POLICY: 

Section 5.24 of the Local Government Act 1995 requires local governments to allocate time for questions to 
be raised by members of the public and responded to at every ordinary meeting of Council and meetings of 
any committee to which a power or duty has been delegated.  
 
Clauses 12.19(4) and 12.9(3) of the City’s Local Law prescribe the procedures for public question time at 
Council proceedings.  

RISK MANAGEMENT IMPLICATIONS 

Low:  It is low risk for Council to amend the Guidelines.  

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028:  
 
Innovative and Accountable  

We are open and accountable to an engaged community. 

SUSTAINABILITY IMPLICATIONS: 

This report has no implications on the sustainability outcomes of the City’s Sustainable Environment Strategy 
2019-2024. 
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PUBLIC HEALTH IMPLICATIONS: 

This report has no implications on the priority health outcomes of the City’s Public Health Plan 2020-2025. 

FINANCIAL/BUDGET IMPLICATIONS: 

Nil. 
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